
 

 

 
Exam Invigilators 

 
(Required ASAP) 

 
Casual Contracts 

(ad hoc basis, flexible hours and days) 
£9.25 per hour plus holiday pay £1.12 

TOTAL £10.37 per hour 
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Welcome from our Executive Principal 
 

Sandy Secondary School continues to go from strength to strength; it has a fantastic staffing team and was rated as “GOOD” by 
Ofsted in December 2017 with outstanding features.  It is a place all staff and students are pleased to attend and proud to be a 
member of the school community.  The School continues to achieve some of the best GCSE results in the whole of Bedfordshire 
(and many of our surrounding counties), as well as at A level.  The school has some stunning results from Years 9 and 10 as well, 
as we do have a policy of early entry where appropriate. We are one of the TOP 100 performing schools in the country and have 
been award a prize by the SSAT for the excellent progress our students make. 
 
Our transformational journey continues this year, with even higher expectations, refinement of our systems and an even greater 
focus on achievement and success. I look forward to receiving your application and welcoming you to our school in person should 
you be shortlisted for interview. 
 
May I take this opportunity to thank all applicants for their interest in this post and in Sandy Secondary School. 
 
With best wishes 

 
 
 

 
Miss Karen Hayward 
Executive Principal 

Exam Invigilator 
 
We are seeking to recruit new Exam Invigilators to work with the existing team in the running of all internal and public 
examinations at the school. 
 
The post would be ideally suited to applicants who are able to work flexible daytime hours. Full training will be provided and 
working hours will be negotiated for each exam period. 
 
Overall the attached person specification outlines the attributes and skills we are looking for. 
 

How to apply for the role: 

Application is by completed application form.  Applications are invited by email 
to:   vacancies@sandysecondaryschool.com    

 

Closing Date – Monday 18th October 2021 at 9.00am 
 
Safeguarding 
 
Posts working with either children and/or vulnerable adults will be subject to the disclosure of criminal records, the 
successful applicant will be required to undertake an enhanced DBS check. 
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Exams Invigilator: Person Specification 

 
 
 

Essential Desirable 

Education - Qualifications 

 Educated to at least GCSE level. 

Experience 

 Experience of working in an educational 
environment. 
 
Previous experience of exam invigilation. 

Skills/Knowledge/Aptitude 

Good communication and interpersonal skills. 
 
Good organisational and time management skills. 
 
Ability to work with others as part of a close-knit team.  
 
Ability to adapt and be flexible. 
 
The ability to ensure students comply with examination 
regulations and conditions. 
 
Good numeracy and literacy skills. 
 
Be able to interpret regulations and work within a set of 
defined procedures. 

 

Physical 
The ability to invigilate for several hours at a time, if 
required. 

 
The ability to both patrol the examination room on a regular 
basis and to stand for long periods of time.  This is necessary 
in order to monitor the conduct of students.  

 
To keep calm and maintain an air of authority.   

 

Other 

Have a flexible approach to work.  


