
 

 

 
 
 
 
 
 
 
KHD/jm 
 
 
18th November 2020 
 
 
Dear Parent/Guardian 
 
Procedures in Case of a Positive Covid-19 Case 
 
I am sorry to be writing to you about the necessity of having a procedure in place in the event of a 
positive case of Covid-19 occurring in the school, but we want to be clear about what we would have 
to do, and how we would need you and your child to respond to the action needed. 
 
If and when we are informed of a positive case, whether it is a student, or a member of staff, we will 
have to inform the DfE and Public Health England.  They will then instruct us as to what actions we 
must take.  It is extremely likely that we, as a school, will be over-cautious and that we will be 
sending home a whole year group, or bubble.  To do this, we will need to have measures in place for 
everyone’s health and safety. 
 
If we are informed of a positive case after the school day ends, we will notify you by text that your 
child may have been affected.  We will require them to self-isolate, with immediate effect for a 
required number of days.  We will write to you within 24 hours about when they can return to 
school, and the work they should be completing remotely, as well as advice and guidance, should 
they fall ill with Covid-19 symptoms. 
 
If we are informed of a positive case during the school day, we will then take the following actions: 
 

1. Students and staff affected will be brought to the Theatre Hall and DA2, where they will be 
informed that they may have been in contact with a positive case of Covid-19. 

2. You, as parents/guardians will be sent a text, informing you that we have a positive case, and 
that we now require your child to self-isolate for the number of days specified. 

3. We will need you to collect your child from school, to take them home.  We are aware that 
this may cause difficulties for some parents/guardians, due to their work situation, and 
therefore if you are unable to collect them and happy for your child to go straight home, 
then you can text or email parentcontact@sandysecondaryschool.com, giving permission.  
We will then release your child from school.  Please do not telephone us, as this would block 
our telephone lines for other potential emergency situations. 
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If you are picking up your child by car, then we would ask that you drive into the school car park, and 
follow the directions of staff members.  Please do not get out of your car.  A member of staff, who 
will be obvious to you, will ask for your child’s name.  They will radio into school for your child to be 
released into your care.  This may take some time and we would ask for your patience, so that we 
can evacuate all students safely.  If it is not you who will be collecting your child from school, you 
must notify us by text, or email parentcontact@sandysecondaryschool.com, giving the designated 
person’s name. 
 
In the 24 hours that follow, we will notify you of the number of days your child will be required to 
self-isolate and how to complete work remotely, as well as guidance should they show symptoms of 
Covid-19, before returning to school. 
 
We very much hope these procedures will not be required, but we have to be cautious and be 
prepared. 
 
Thank you for your continued support and understanding. 
 
Yours faithfully 
 

 
 
Miss K Hayward 
Executive Principal 
 


