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1. Executive Principal's Welcome: 
 
 
Dear Parent/Guardian 
 
I look forward to welcoming you and your child to Sandy Secondary School. 
 
The school was again graded as “Good” in our most recent OFSTED inspection (2017). 
 
We have, over successive years, become a highly successful school built on a strong 
partnership between students, parents/guardians, staff and the local community.  This is 
based on our shared vision of high aspirations and relentless ambition for all.  We, as a 
school, pride ourselves on ensuring that we achieve quality in all that we do.  Our purpose is 
to work together to create a positive learning environment in which all students can realise 
their full potential.  We encourage and support all of our students on their learning journey 
and, in return, we expect high standards of work, conduct and appearance. 
 
We recognise that moving to a secondary school is a big step for any child.   We, therefore, 
work hard to help all of our new students settle into Sandy Secondary School quickly, so that 
they are happy, nurtured and empowered to become active members of the school 
community. 
 
We are very proud of our students’ achievements.  Expectations are high and examination 
results are consistently outstanding.  Most students progress into our Sixth Form and, each 
year, our Sixth Form students leave Sandy Secondary School well equipped to make a 
success of degree courses at university, or in employment. 
 
 
 
We provide: 
 

• An academically rigorous curriculum, which promotes engagement and challenge, as 
well as providing breadth, balance and personalisation. 

• Strong examination results at both GCSE and A level. 

• Consistently good or outstanding teaching from qualified subject specialist teachers. 

• A calm and safe learning environment with very well-behaved students. 

• An ethos based on positive relationships: students who enjoy their learning, with 
teachers who love teaching. 

• A commitment to ensuring everyone achieves their full potential. 
 
We are proud of our academic record, our extra-curricular activities, our community links 
and our excellent pastoral system. 
 
Sandy Secondary School is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this commitment. 
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The best way to see our school, as it really is, is to visit during the normal school day. Any 
members of the school’s staff, or our Sixth Form Leadership Team, are always happy to 
show prospective parents/guardians and students around the school and to answer any 
questions you may have. 
 
I look forward to meeting you and working in partnership with you, to ensure your child 
achieves their full potential and achieves their dreams, through positive, enjoyable learning 
and being part of the Sandy Secondary School community. 
 

  
 
Miss K Hayward  
Executive Principal 
 
 
 
Sandy Secondary School 
Engayne Avenue 
Sandy 
Bedfordshire  
SG19 1BL 
 

Tel:   01767 680598 

Email:   parentcontact@sandysecondaryschool.com 

Website:  www.sandysecondaryschool.com 

 

  

mailto:parentcontact@sandysecondaryschool.com?subject=Contact%20Us
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2. Our Values and Ethos: 
 
Sandy Secondary School is a successful, fully inclusive secondary school at the heart of its 
community.  We pride ourselves on providing an engaging and supportive environment in 
which our students feel empowered to reach and embrace their full potential with 
confidence. 
 
We encourage our students to be: 
 

• Aspirational and Self-motivated 

• Competitive and Driven 

• Courteous and Compassionate 

• Positive and Resilient 

• Trustworthy and Honourable 

• Develop the confidence, skills and attitudes necessary for economic wellbeing 

• Understand their rights and responsibilities as citizens and the importance of making 
a positive contribution to society 

• Develop moral awareness, cultural understanding and an appreciation of diversity. 

 
Our staff are committed to nurturing the abilities of every child, with a curriculum which 
recognises the distinct uniqueness of our students.  The opportunities we provide allow all 
students to showcase their talents, whether through the traditional school day, or as a 
result of the wealth of extra-curricular activities that we provide.  We are extremely proud 
of the achievements of all our students, which are a result of the high expectations of 
behaviour, teaching and learning, and the strong, supportive relationships that exist 
between staff, students and their parents/guardians.  Furthermore, in order to develop the 
importance of independent learning and resilience, our students are encouraged to take 
responsibility for their learning both in and out of lessons, using our online learning platform 
of Edulink One. 
 
We recognise the importance of student support, ensuring all students have access to a 
committed team of pastoral staff.  The team work tirelessly to maintain student wellbeing, 
so that all students develop the confidence and resilience to make the most of their time 
with us and achieve a successful outcome, along with the ability to make healthy choices in 
and outside of school. 
 
We work hard to encourage and enable parental involvement in their child’s learning and 
we pride ourselves on the strong partnerships between students, staff, parents and 
guardians.  Such partnerships enable us to understand and support our students and allow 
you, as guardians of your child’s future, a greater involvement at this pivotal stage of their 
lives and their education. 
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Teaching and Learning: 
 

• We have the highest aspirations for all students and the utmost belief in each 
individual. 

• We deliver a rich and diverse curriculum, rooted in the needs of our students. 

• We strive to remove all barriers to learning and refuse to allow disability or social 
disadvantage to limit our expectations, or the achievements of our students. 

• We inspire our students through excellent teaching. 

• We value the expertise of our subject specialists, entrusting them to hone students’ 
skills and to ensure access to powerful knowledge. 

• We access technology for optimum impact. 

• Our teaching is underpinned by meaningful data and rigorous, accurate assessment. 

• We work together, across departments and the Federation, sharing good practice to 
enhance performance and relationships. 

 
Our Students: 

• Our students enjoy school.  They actively engage in their learning, inspired by 
excellent teaching and a sense of shared purpose. 

• Our students are confident learners; they build self-esteem and are willing to 
challenge themselves, take risks and learn from mistakes. 

• Our students reach standards of attainment which reflect their full academic 
potential. 

• We foster imagination, adaptability, resilience and ambition. 

• We create opportunities for every student to build independence, teamwork and 
leadership. 

• Students treat each other and staff with respect and consideration. 

• Positive behaviour is an inherent expectation. 
 
Leadership: 

• Our leadership team guides the school with vision and discernment. 

• All leaders are role models: they act with integrity, are highly visible, and are 
approachable by all. 

• Achievement, along with teaching and learning, is at the heart of all decision-making. 

• We believe in devolved leadership; middle leaders are highly trusted and 
empowered to have impact. 

• All staff have opportunities to contribute their expertise to strategic school 
decisions. 

• Communication across the school is direct and timely. 
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• Our leaders know the staff, communicate how much they are valued, and seek to 
sustain their wellbeing. 

 
Parents/Guardians: 
 

• We seek to engage with all parents/guardians in relationships based on mutual trust 
and respect. 

• We believe in frequent and open communication, aiming to work with 
parents/guardians to maximise each student’s school experience. 

• We have policies that are clear and easily understood, encouraging parental 
engagement and support. 

• We maximise the use of technology to ensure full and swift communication. 
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3. Key Staff: 
Senior Leadership Team 

Miss Karen Hayward 
Executive Principal 
Greensand Federation  
 
 
 
 
Mr Gary Preston 
Head of School 
Sandy Secondary School 
 
 
 
 
Mr Andrew Rutter 
Vice Principal 
Sandy Secondary School 
 
 
 

 
Mrs Tracey Hinson  
Assistant Principal 
 
 
 
 

 
Mr Alan Catherall 
Assistant Principal 
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Mrs Laura Cross 
Assistant Principal 
 
 
 
 
 
Mrs Michelle Bloor 
Assistant Principal 
 
 
 
 
 
Mrs Gemma Anderson 
Assistant Principal 
 
 
 
 
 
Mrs Agnieszka Nicyporuk 
Assistant Principal 
 
 
 
 
 
Mrs Julie Devereux 
Behaviour and Attendance Manager 
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House Structure 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
  

Mr G McAdam 

Courage 

Science and DT 

Mr S Pink 

Determination 

English and Humanities 

Miss E Broughton 

Excellence 

Maths, Art and MFL 

Miss J Burke 

Inspiration 

PE, Business and ICT, 

Drama, Music & Dance 
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Pastoral Support Assistants 
 
Mrs Chris Tuffin 
Determination and Inspiration 
 
 
 
 
 
Mrs Louise Underwood 
Courage and Excellence 

 
 
 
 

Student Services 
Mrs Michelle Darnell 
Student Services 

 
 
 
 
Mrs Julie Cox 
Student Services 
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SEND 
Mrs Heather Smith 
SENCO 
 
 
 
 
 
Mrs Amy Alderton 
Assistant SENCO 
 
 

 
 
Mrs Virginia Walton-Smith 
Learning Support Manager 
 
 
 
 
 
Mrs Sarah Robinson 
Assistant Learning Support Manager 
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Sixth Form 
Mr Will Levesley  
Head of 6th Form  
 
 
 
 

 
Miss Amanda Chinn 
UCAS Applications 

 
 
 
 
Mrs Tracey Hinson 
Senior Link to 6th Form 
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Key Support Staff 
 
Mrs Jo McEvoy 
PA to the Executive Principal 

 
 
  
Mrs Claire Jones 
HR and Operations Manager 
 

 
 
 Mrs Sharon Kane 
Finance Manager 
 
 
 
Mrs Jayne Thompson 
Data Manager 
 
 
 
 
Mrs Jo Partridge  
Exams Officer 
 
 
 
 
 

Miss Lauren Doke 
Attendance Officer 
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4. School Map 
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5. The School Day 
 

We operate a two-week timetable, and the timings of the school day are as follows: 
 

08.00 Buses/students begin to arrive.  Café is open serving breakfast 

08.30 Warning bell – doors are opened and uniform is checked by SLT. 

Student Reception opens. 

Students move to form rooms. 

08.40 Registration bell.  Students who arrive after this point are marked late. 

09.10 Lesson 1 

10.05 Lesson 2 

11.00 Break  (bell sounds) 

11.15 Warning Bell 

11.20 Lesson 3 (bell sounds) 

12.20 Lesson 4 

13.20 Lunch (bell sounds) 

13.45 Warning Bell 

13.50 Lesson 5 (bell sounds) 

14.50 End of school day (bell sounds) 

15.00 Buses leave. 
 

Some students may have an Extended Day, with a study session/intervention during Period 
6 (2.50pm - 4.00pm). This is always indicated on students’ timetables, and viewable via 
Edulink. 
 

  



18  

6. The House System and Vertical Tutoring 
 

The Sandy Secondary School House system reflects our core values and shared vision, of an 
inclusive, inspirational and driven environment where students can grow and flourish.  
There are four Houses, each with students from Years 7 - 11.  The House names reflect our 
core values - Courage, Determination, Excellence and Inspiration.  
 
Each House is led by a Head of House, and they are supported in their role by a Pastoral 
Support Assistant.  The needs of each student are known and their individual progress is 
monitored closely. All students are placed into a house tutor group with students from 
across Years 7 to 11.  This allows for academic and peer mentoring to take place during tutor 
time.  We firmly believe that this model is highly effective in catering to the needs of our 
students.  
 
Tutor time takes place each morning from 8.40am - 9.10am.  The tutors are an essential part 
of our pastoral team and critically important for our students.  They provide a daily point of 
contact, and act as the person responsible for guiding them through their school year.  As a 
parent/guardian, you will have regular contact with your child’s tutor, as needed, 
throughout the year.  
 
The Head of each House is a teaching member of staff, who has overall responsibility for all 
students within their House, with a focus on learning and progress, and on meeting the 
pastoral needs of each child.  As well as monitoring the progress and welfare of the students 
in their House, they are an additional point of contact for students and parents/guardians. 
The Pastoral Support Assistant allocated to each House will also have a day-to-day role in 
providing support and guidance, and maintaining contact with home.  
 
Within each House there are student leaders, who uphold the House ethos and encourage 
participation in House events.  Students within the Houses are rewarded for outstanding 
achievement, effort and commitment through achievement points.  Alongside this there are 
a full range of House competitions that promote working together to achieve excellence.  At 
the end of the year, the House with the most points is crowned the School House Champion. 
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7. Who’s Who - Pastoral Staff 
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8. Who’s Who - Safeguarding Team 



21  

9. Rewards 
 
A positive and encouraging school ethos is central to the promotion of good behaviour. 
Rewards have a motivational role in helping students to realise that desirable behaviour, 
promote self-awareness, and encourage responsibility to self and others.  
 
Rewards are also used to instill an element of competition, encouraging students to develop 
a sense of pride in the rewards they obtain within the context of a competitive House 
system.  Integral to the system of rewards is an emphasis on praise, both formal and 
informal to individuals and groups. 
 
Procedure 

 

• Sandy Secondary School operates an assertive discipline system which focuses on 
positive reward including a hierarchy of rewards based on an Achievement Point system.  

 

• There are a variety of rewards available for students to obtain during the course of their 
time at Sandy Secondary School. 

 
Verbal Praise 

 

• Based on building positive relationships between students and staff this will be used to 
reinforce expected standards of work and behaviour.  It may apply to individuals, groups 
or whole classes and take place in a range of settings.  Verbal praise will invariably be 
the most frequent form of praise given.  

 
Written Praise 
 

• This will be used in the form of written feedback to students on pieces of work handed 
in for marking. 

 

• Written praise can also take the form of Praise Postcards, which are given out by each 
member of teaching staff on a weekly basis.  Praise Postcards are given to students who 
have been exceptional in modelling the Sandy Secondary School values. 

 

• Students will also be rewarded on the basis of exceptional effort, personal and group 
achievement, and contributions to the community through e-mail and letters sent home 
to parents and guardians. 

 

• Written praise is also evident in Spotlight, the Sandy Secondary School newsletter. 
 
Achievement Points 
 

• These are given for excellent work ethic, high academic achievement, contributions to 
the community, very good behaviour and high-quality work.  

 



22  

• Achievement Points can be awarded to students for a number of qualities.  Examples 
could include the following: 

• Good organisation 

• Good effort 

• Good behaviour 

• High results 

• Quality work 

• Helping in class 

• Punctuality 

• Excellence in sport 

• Kindness 

• Respect 
 

• Achievement Points will be recorded on SIMS and will be collated centrally.  Points will 
also be reported home to parents/guardians and students with the most Achievement 
Points in each House will have a special mention in the weekly bulletin.  
 

• Achievement Points will be added together with everyone else in the tutor group.   
These will be added together at half-termly intervals to determine the House winners.  
This will be celebrated in assemblies. 

 
Badges and Certificates 

 

• Badges and certificates will also be awarded on the basis of accumulated Achievement 
Points and as recognition of the hard work and effort of students.  

 

• These will be handed out in assemblies and the names of students will also be 
mentioned in the school newsletter. 

 

• Students will be awarded badges according to the following numbers of points: 
 

Bronze - 100 

Silver - 200 

Gold - 300 

Ultimate – 400: this would be a different colour for each year group: 

• Year 7 - Red 

• Year 8 - Blue 

• Year 9 - Green 

• Year 10 - Pink 

• Year 11 - Purple 

• Students will accumulate points afresh at the start of each academic year.  If students 
reach the ‘ultimate’ badge in an academic year then they are able to retain it. 
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10. Attendance 
 

We believe that access to education is the best way that a student can achieve highly 
academically.   
 
Sandy Secondary School endeavours to provide a safe learning environment in which 
students can enjoy and achieve.  We acknowledge the proven correlation between high 
level attendance and student outcomes and achievement.  Our attendance policy 
emphasises positive strategies and a range of interventions to ensure the highest levels of 
attendance.   However, when normal school procedures do not result in good attendance, a 
range of further measures, including legal action, have to be considered. 
 
If your child needs to be absent from school, please ring 01767 680598, extension 243, to 
report an absence.  You can then leave a message for the Attendance Officer explaining the 
reason for your child’s absence.  Please ensure that this is done by 9.00 am on each day that 
they are absent. 
 
What is an acceptable attendance rate?   
Attendance is a national priority.  National data clearly shows a correlation between high 
attendance rates, high achievement and examination success.  In addition, all schools must 
submit data electronically every term.  It is a key indicator of an effective school and, as 
such, will be scrutinised by OFSTED. 
 
Sandy Secondary School expects attendance to be 100%, unless there are exceptional or 
unavoidable reasons for absence.  The simple facts: 
 
Students attend school for 190 days each year: 
 

• At 96% attendance 73% of students achieve 5 9-5 grades at GCSEs including English 
and Maths, but even at 96% a student would have missed 45 lessons; 

• 17 days off school every year means that a student will probably obtain a whole 
grade lower in each examination than they are really capable of; 

• 19 days off per school year means that a student has approximately 90% attendance.  
At 90% attendance they will have missed 95 lessons in one year.  90% attendance 
throughout a student’s secondary education is half a year absent; 

• At 80% attendance a student will have missed 38 days of school.  This means that a 
student will probably be underachieving by two whole grades in each subject, only 
35% of those with attendance between 80-90% will achieve 5 9-5 grades at GCSE 
including English and Maths. 

 
 
Home/Sandy Secondary School Partnership 
Securing a high level of attendance requires the school and home to work closely together.  
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To this end, we ask parents/guardians to: 

• do all you can to ensure their child arrives on time for morning registration; 

• morning registration begins at 8:40am.  We will monitor persistent late comers and 
action will be taken; parents/guardians can be prosecuted if their child persistently 
arrives late; 

• if your child is ill, notify the school on every day of absence; 

• get in touch at an early stage about any concerns you have about your child's 
attitude towards school. 

 
In return Sandy Secondary School will: 

• contact home on day 1 of absence if no message has been received from home; 

• contact home over any continued absence/illness; 

• contact home over any unexplained absences; 

• follow up promptly any concerns parents/guardians pass on to us that may be 
affecting their child’s attitude to, or feeling of, wellbeing in school; 

• involve the House team or Pastoral/SEND teams to help students re-integrate into 
school after illness or other individual circumstances; 

• regularly and consistently remind students of the importance of good attendance 
and punctuality; 

• reward excellent or improving attendance and action any concerns promptly. 
 
Rewards for Good Attendance 
To promote good attendance and to emphasise its importance, Sandy Secondary School 
offers the following rewards: 

• Certificates of attendance; 

• Celebration in tutor time and House assemblies; 

• Letters home for long term exceptional attendance and overcoming long term non-
attendance will become part of the student’s records and make a meaningful 
contribution to their reference for further education or the world of work.  Sandy 
Secondary Sixth Form, prospective employers, Sixth Form Colleges and Colleges of 
Further Education view attendance and punctuality as important indicators of 
motivation/attitude and our records and references are valuable evidence of 
reliability.  The majority of local sixth form providers expect at least 96% attendance 
when offering places. 

 
Authorised/Unauthorised Absences 
Sandy Secondary School cannot authorise any leave of absence unless there are exceptional 
circumstances.  The Department for Education (DFE) has issued guidelines to all schools 
detailing valid reasons for authorized or justified absences: 

• a child is ill or receiving medical attention; 

• days of religious observance, notified in advance; 

• absence due to family circumstances (e.g. bereavement, serious illness). 
 
There are other absences, such as approved sporting activities that can be authorised and 
there will be events affecting families, some unforeseen, that will necessitate absence from 
school; professional discretion will need to be used in these cases as to whether the absence 
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can be authorised.  If exceptional circumstances are being applied for an Application for 
Leave of Absence During Term Time form is to be completed and submitted to the 
Executive Principal for approval at least six weeks prior to the absence. Forms are also 
available from the Attendance Officer on 01767 680598 extension 243. 
 
We expect absences to be kept to a minimum; routine medical and dental appointments 
should be arranged out of school hours, wherever possible. 
  
Holidays during Term time 
In line with Government guidelines, where parents/guardians are discouraged from taking 
students out of school during term time, the Executive Principal may not grant absence for 
any reason, unless there are exceptional circumstances.  If exceptional circumstances are 
being applied for an Application for Leave of Absence During Term Time form is to be 
completed and submitted to the Executive Principal for approval at least six weeks prior to 
the absence.  The change in legislation has meant the removal of holiday entitlement and 
Headteachers will now not authorise any holiday requests in term time, unless there are 
exceptional circumstances.  A family holiday taken in term time will result in a warning and 
Penalty Notice being issued. 
 
A Final Word 
We feel attendance levels are an indicator of how effective and caring a school is.  Failure to 
attend can be an indication that all is not well at home, so there is a welfare aspect to 
attendance as well.  Equally, it is clear that regular, consistent attendance is an essential 
pre-requisite for effective learning. 
 
We take attendance seriously and have put a lot of time and energy into getting our 
procedures as efficient and effective as possible.  We urge you to give this matter the 
priority it deserves. 
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11. British Values 
 
Sandy Secondary School is committed to serving its community.  We recognise the multi-
cultural, multi-faith and ever-changing nature of the United Kingdom.  We also understand 
the vital role we have in ensuring that groups or individuals within the school are not 
subjected to intimidation or radicalisation by those wishing to unduly, or illegally, influence 
them. 
  
We follow equal opportunities guidance which guarantees that there will be no 
discrimination against any individual or group, regardless of faith, ethnicity, gender, 
sexuality, political or financial status, or similar.  Sandy Secondary School is dedicated to 
preparing students for their adult life beyond the formal, examined curriculum and ensuring 
that we promote and reinforce British values to all our students. 
 
At Sandy Secondary School these values are reinforced regularly and in the following ways: 
  
Democracy: 
 
Democracy can be seen as a state of society characterised by equality of rights and 
privileges. It can also refer to our nation’s electoral systems. 
  
In our school we promote the importance of democracy through such things as: 
  
• Students’ involvement in democratic processes where they have the opportunity to have 

their voices heard through our Student Leadership programmes, student questionnaires 
and mock elections. 

• House Council representatives are elected by their peers and have a responsibility to 
report back to the rest of their form. 

• The House Councils have regular meetings; council members are encouraged to take 
ownership of the meetings, to contribute ideas and make bring back decisions to the 
rest of the school. 

• Students are involved in the staff recruitment process. 
• There is a fair and consistent Behaviour Policy, with agreed rewards and sanctions. 
• Students are encouraged to consider and choose differentiated learning opportunities in 

lessons. 
• The SMSC programme focuses on topics such as MPs, voting systems, combating 

bullying and discrimination, as well as contemporary political issues. 
• Our strong adherence to our Equality and Diversity Policy and objectives in line with the 

Equality Act 2010. 
• Parent and Guardian questionnaires enable their views to be shared and heard. 
  
The Rule of Law: 
  
All people and institutions are subject to and accountable to law that is fairly applied and 
enforced. 
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The importance of laws and rules, whether they be those that govern the country, the 
school, or the classroom, are consistently reinforced through the school’s rules, throughout 
regular school days, as well as when dealing with behaviour, and through school assemblies. 
Students are taught the value and reasons behind rules and laws, that they govern and 
protect us, the responsibilities that this involves and the consequences when rules and laws 
are broken.  Visits from authorities such as the Police and Fire Service are regular parts of 
our calendar and help reinforce this message. 
  
The students are taught how rules and laws are there to protect us; keeping us safe.  They 
acknowledge their responsibility to uphold rules and laws, and understand the 
consequences when laws are broken. 
  
In our school we promote the importance of the Rule of Law through such things as: 
  
• The school’s Rules and Behaviour Policy. 
• Sanction and reward posters which are used to reinforce school rules. 
• Students reflecting regularly on their learning during lessons and their behaviour during 

assemblies. 
• Annual parent/guardian questionnaires include questions which relate to behaviour 

and safety, etc. 
• Assemblies throughout the year which make links to the law.  For example, school rules, 

Anti-Bullying Week and E-safety help students to understand how to behave towards 
each other and how to be safe. 

• Marking and feedback and homework policies which set clear boundaries, which are 
explained clearly to students and staff. 

• Accountability, which is stressed to all, including staff (Teacher’s Standards and 
Appraisal) and students (The School Rules). 

• SMSC programme, which focus on many topics including democracy, anti-discrimination, 
relationships and sexual health education and drugs education. 

• The close working relationships we have with the local Police as part of our pastoral 
care. 

  
 
 
Individual Liberty: 
  
Individual liberty suggests the free exercise of rights generally seen as outside 
Government control. 
  
Within school, students are actively encouraged to make choices, knowing that they are in a 
safe and supportive environment.  As a school, we educate and provide boundaries for 
students to make choices safely, through the provision of a safe environment and 
empowering education.  Students are encouraged to know, understand, and exercise their 
rights and personal freedoms and are given advice on how to exercise these safely, for 
example, through our SMSC lessons.  Whether it be through choice of challenge, of how 
they record, or of participation in our numerous extra-curricular clubs and opportunities, 
students are given the freedom to make choices. 
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In our school we promote the importance of the Individual Liberty through such things as: 
  
• A range of daily lunchtime and after school activities are offered, when students are 

given the freedom to choose which ones they would like to attend. 
• Opportunities to participate in events within the community, with other schools, or 

sporting events. 
• Demonstration by students, within the school and in the community, a clear 

understanding of the high expectations of behaviour. 
• Taking responsibility by volunteering to be a member of the House Council and Student 

Ambassador, Prefect, as well as Student Runners, Dance Leaders and Sports Leaders, 
helping their fellow students. 

• Parental and guardian questionnaires are given out at every opportunity, such as 
Parents' Evenings and annual reviews, in which they are able to share their views and 
any concerns, as well as the values they think are important. 

• The use of school values each term as a focus for assemblies e.g. respect, forgiveness, 
truthfulness, responsibility. 

• Valuing and celebrating students' work and progress through displays in classrooms, the 
cafe and around the school. 

• Student participation in whole school Remembrance Day assemblies. 
• Encouragement to participate in charitable events e.g. Students in Need, Sport Relief, 

NSPCC, Comic Relief, and various charities, etc. 
• Our robust and clear anti-bullying culture and Behaviour Policy for all students and staff, 

which allows the opportunity for individual choices in a safe and supportive 
environment. 

• The SMSC programme focuses on areas such as managing risks, financial wellbeing and 
careers. 

• Active encouragement to express views and opinions in lessons in a formative manner. 
• Offering students choices for their future academic pathways as they move from KS4 to 

KS5 and beyond. 
• Opportunities for freedom of speech and expression through mediums such as the 

House Council and student-led assemblies. 
  
 
Mutual Respect: 
  
The proper regard for an individual’s dignity, which is reciprocated. 
  
Part of our school ethos and behaviour policy has revolved around Core Values such as 
‘Respect’, and students have been a part of discussions and assemblies related to what this 
means and how it is shown.  Posters around the school promote respect for others and this 
is reiterated through our classroom and learning rules, as well as our behaviour policy. 
  
Mutual respect is at the heart of our values.  Students learn that their behaviours have an 
effect on their own rights and those of others. Students develop an understanding of 
tolerance and mutual respect.  All members of the school community treat each other with 
respect. 
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In our school, we promote the importance of mutual respect through such things as: 
  
• A balanced curriculum that keeps a wide range of life opportunities for our students. 
• Strong SMSC education provision allows planned opportunities to develop topics, such 

as personal identity, anti-bullying, discrimination, relationships, emotional health, 
gender and career stereotypes, human rights, etc.  These lessons enable students to 
develop a greater understanding of themselves, those around them, and those in our 
local community. 

• Positive relationships encouraged and modelled throughout the school i.e. child to child, 
adult to child, and adult to adult. 

• Celebration Evenings, where students show respect for achievement. 
• Annual Anti-bullying Week and E-safety lessons explore how our behaviours affect 

others. 
• Promotion of ‘fair play’ in PE and Sport sessions 
• Clear expectations of good behaviour in all facets of school life. 
• A culture that promotes the core values that students take responsibility for their 

actions and recognise the implications of negative behaviour on others. 
   
Tolerance of those of Different Faiths and Beliefs: 
  
A fair, objective, and permissive attitude to those whose faith and beliefs may differ from 
one’s own. 
  
This is achieved through enhancing students’ understanding of their place in a culturally 
diverse society and by giving them opportunities to experience such diversity.  Assemblies 
and discussions involving prejudices and prejudice-based bullying have been followed and 
supported by learning in SMSC and humanities.  The school runs events, such as the 
‘Inclusivity Week’ and ‘European Languages And Culture Week’, which help develop 
students’ tolerance to those from other countries, as well as celebrating being British. 
  
In our school we promote the importance of tolerance of those with different faiths and 
beliefs through such things as: 
  
• Learning about and celebrating being British, and the understanding that Britain is a 

multi-cultural country. 
• Religious Studies is taught to all students across all key stages in SMSC lessons. 
• SMSC education programmes focus on cultural identity, equality and discrimination, and 

human rights. 
• External speakers invited into assemblies. 
• Reflection opportunities in assemblies. 
• Opportunities to taste and make food from around the world. 
 

  



30  

12. Curriculum 
 
Vision and Ethos 
 
We encourage our students to be: 
• Aspirational and Self-motivated 
• Competitive and Driven 
• Courteous and Compassionate 
• Positive and Resilient 
• Trustworthy and Honourable 
• Develop the confidence, skills and attitudes necessary for economic wellbeing 
• Understand their rights and responsibilities as citizens and the importance of making a 

positive contribution to society 
• Develop moral awareness, cultural understanding and an appreciation of diversity 
 
As a school we will seek to ensure that all students: 
 
• Achieve the highest possible standard of achievement 
• Have access to the full range of curriculum subjects 
• Study a broad and balanced curriculum with relevance, respect, progression and 

continuity.  
• Understand the importance of British Values 
• Develop confidence and understanding of Literacy, Numeracy and ICT 

 
The school’s curriculum is designed to 
 
• Ensure that all students have an equal opportunity to access all available courses and 

activities. 
• It is vitally important that students are given the opportunity to maximise every 

possibility in order to develop the skills, qualities and attributes to prepare them fully for 
their adult and working life. 

• Afford opportunities for all students to develop a high level of literacy and numeracy 
required for success in the wider curriculum and in adult life.  
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• Delivers opportunities for students to learn to be successful, to gain useful, transferable 
skills whilst also acquiring relevant knowledge. 

• Enables high standards of academic achievement where outcomes empower students to 
progress to Higher Education. 

• The promotion of wellbeing and resilience alongside their academic studies. 
• Ensures that all students are safe and understand how to stay safe.  
• It aims to educate the students for life, through the offer of a broad and balanced 

approach to learning, where relevance, challenge, progression, continuity and support 
are key elements of all the activities undertaken. 

• A clearly differentiated approach to learning, which meets the individual needs of the 
student and supports a wide range of learning styles. 

• Flexibility to meet the needs of each individual students and adapts as these change. 
• Develop awareness of the local community, issues nationally and global issues. 
• Provides an appropriate range of opportunities and experiences to inspire students to 

succeed in the next stage in their education, training or employment.  
 
We will strive to ensure that all members of its community have safe and pleasant 
conditions in which to work.  The atmosphere should be one which reflects commitment, 
tolerance, care and respect, whilst celebrating the success of those who are part of the 
community. 
 
Key Stage 3 Curriculum Intent (Years 7 and 8) 
 
In Years 7 and 8 the aim is to provide students with the skill and knowledge to be able to 
achieve as they move forward through education and into adult life.  The focus within each 
curriculum area is to develop the students' love for learning whilst giving them the 
opportunity to develop an understanding of the subject and where it can lead to.  The Key 
Stage 3 curriculum is broad and balanced with all students studying the full curriculum. 
 
The Curriculum Comprises: 
 
English, Mathematics, Science, at least one Modern Foreign Language, Geography, History, 
Art, Dance, Design Technology, Drama, ICT and Computing, Music and Physical Education. 
 
The SMSC programme is incorporated into form time and where year group specific topics 
require delivery these are offered through drop down days. 
 
 
Key Stage 4 Curriculum Intent (Years 9, 10 and 11) 
 
In Years 9, 10 and 11 the aim is to provide students with the opportunity to study the core 
curriculum of the Ebacc subjects alongside four subjects of their own choosing.  There is no 
restriction on the combination of subjects that the students can take and this allows them 
to specialise, where appropriate, to support a particular career path.  Where no such career 
path is clear, students are guided to choosing a broad curriculum.  Students can choose from 
a mixture of GCSE and BTEC courses, and although students are encouraged to take a 
mixture of these to develop a range of learning styles and study methods, there is no 
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requirement to do so.  The vast majority of students will follow this programme of study, 
with a few in each year group not undertaking a foreign language, but being provided with 
additional literacy support.  The subjects available in the option blocks are reviewed on an 
annual basis to take into account the changing needs of the student body and to allow 
access to new courses as they become available. 
 
Core Curriculum: English Language, English Literature, Mathematics, Science (Double or 
Triple), Humanities (Geography or History), MFL (French or Spanish) and Core PE. 
 
Option Subjects: Art, Business & Enterprise, Computer Science, Creative Digital Media 
Production, Dance, Design Technology, Drama, History (as well as Geography), Hospitality & 
Catering, Media Studies, Music, Performing Arts, Philosophy and Ethics, Photography, PE, 
Psychology, Sport, Statistics and Travel and Tourism. 
 
Key Stage 5 Curriculum Intent 
 
Students are guided to the appropriate number of courses and pathway in the Sixth Form, 
dependent on their achievement at KS4.  Students are required to achieve at least 
six subjects at grade 4 (or equivalent) in order to study Level 3 courses.  The number of 
courses taken at level 3 is dependent on the grades achieved by the students and is agreed 
in discussion with the student. 
 
Students not achieving this, have the opportunity to take a Level 2 pathway in order to 
achieve sufficient grade 4s (or equivalent) to study level 3 courses. This provides an 
appropriate range of opportunities and experiences to inspire students to succeed in the 
next stage in their education, training or employment.  The Level 2 pathway is also 
recommended to students who are not yet ready to leave school, but with another year of 
study will be confident enough to attend college, start an apprenticeship or employment. 
 
All students, on both pathways, who have not achieved a grade 4 in English to Maths are 
required to continue their studies in these subjects.  For students achieving a grade 3 this is 
GCSE; for students below a grade 3 this will initially be Functional Skills, with the 
opportunity to progress to GCSE. 
 
Level 3 Courses: Applied Science, Art, Biology, Business Studies, Chemistry, Computer 
Science, Core Maths, Creative Digital Media Production, Criminology, Dance, Design 
Technology, Drama, Duke of Edinburgh (Gold), English Literature, EPQ, French, Further 
Mathematics, Geography, Health and Social Care, History, ICT, IFS, Mathematics, Media 
Studies, Music, Performing Arts, Photography, PE, Physics, Psychology, Sociology and Sport. 
 
Level 2 Courses: Applied Science, ASDAN, Business and Enterprise, Creative Digital Media 
Production, English (GCSE & Functional Skills), Hospitality and Catering, Mathematics (GCSE 
and Functional Skills) and Sport. 
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IMPLEMENTATION 
 
Each subject area has its own curriculum map/scheme of work that enables the learning of 
the students to be sequenced.  At the heart of our curriculum lies a respect for the subjects 
we teach and for the insight that each provides into the world around us.  We teach children 
how to think, how to criticise, how to be active, rather than passive, recipients of 
information; but each of these skills are taught within the context of the rich knowledge 
each subject provides.   By instilling our students with the best of what’s been thought, said 
and done in each subject, we hope that our curriculum enables children to appreciate and 
participate in the full richness of the human experience.  Subject specialism is at the heart of 
our curriculum and you will see differences in the way that the curriculum is constructed 
and assessed in different subjects. 
  
Parents/guardians receive feedback three times a year in order that the progress and 
attainment of the student is shared. 
 
Hours taught – 50 hours are taught during a two-week timetable: 
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At KS3, the focus is on developing the love for learning and the focus is on the students’ 
attitude to learning, where each student is assessed in a subject as either Excellent, Good, 
Satisfactory or Poor.  Where a student has a number of Poor attitude to learning grades, the 
pastoral team will support the student to improve upon this. 
 
At KS4, the aim is for all students to maximise their potential.  They are set challenging, yet 
achievable, target grades, based on their prior attainment at KS2.  Each subject has its own 
targets but at the heart of this is progress that students make.  All students are seen as 
equally valuable and all supported to achieve as well as possible.  The target that are set for 
students would see each subject achieving above the national average and at least +0.5 
contribution to progress 8. 
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At KS5, students are set targets based on their KS4 average points, this is then used with 
ALPS to set targets that would see the students achieve in the top 25% of students. These 
are both aspirational and achievable as target grades. 
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13. Student Leadership 
 
At Sandy Secondary School we believe that students should be given a wide range of 
opportunities to develop and practise leadership skills in preparation for life beyond school. 
It would be impossible to list all the opportunities students have to take on leadership roles 
at the school, so this is just a flavour of what is currently on offer developed as the result of 
a group of students, teachers and support staff working together to identify what is right for 
the school.  Many Student Leadership activities will focus on improving the quality of 
learning and teaching in the classroom, supporting the school’s aim to be a place where 
everyone enjoys learning and is creative – trying new things, finding solutions and 
embracing their responsibilities. 
 
Aims of our Student Leadership programme 
 

• To empower students to work in partnership with staff towards shared goals. 
• To enable creativity to flourish as the school community benefits from the wealth of 

experiences, ideas, skills and sense of fun that students bring. 
• To provide opportunities for students to develop leadership skills through a variety of 

inspiring, challenging and valued projects which impact positively on learning, teaching and 
wellbeing for both students and staff at Sandy Secondary School. 

• To prepare students for Higher Education and for achieving personal and professional 
excellence in life after formal education. 

 
Our Student Leadership programme provides; 
 

• Formal and informal learning opportunities to develop individuals as leaders. 
• Processes and structures for student representation and the incorporation of students’ 

views into decision making in the life of the school. 
 
Sandy Secondary School will; 
 

• Provide a Student Leadership Badge so they can be easily identified around school site by 
all members of the community. 

• Provide a wide range of participation and leadership opportunities which cater for all 
students in the school. 

• Maximise the number and range of students undertaking leadership roles. 
• Provide recognition of all Student Leadership roles. 
• Encourage the development of student participation and leadership skills through 

classroom practice by using the skills developed with in the SMSC curriculum. 
• Encourage students to differentiate between student participation and Student 

Leadership. 
• Provide students with access to key staff for support and guidance. 
• Develop student participation and leadership skills in all students through specific 

programmes. 
• Develop ways to ensure gender equity.  
• Celebrate the achievements of all students in written and verbal forms: 
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Student Leader Roles 
 
Prefects 
 
Prefects are the school’s role models.  You need to be a student who works hard to reach 
our school’s expectations.  Student Leaders are the school’s role models. You need to be a 
student who works hard to reach our schools expectation of good behaviour, minimum 95% 
attendance and constant punctuality; you also need to be always in full and correct school 
uniform.  As a Student Leader, you will be required to wear your Student Leadership 
identification (badge) and complete at least one duty per week during the school day. 
 
What Personal Qualities do I need? 
 

• You should like working with and talking to younger students. 
• You should be able to build good working relationships with staff. 
• You should be able to work well in a team. 
• You should be willing to provide tours of the school to prospective parents/guardians, 

students and staff. 
• You should be willing to play a part in organising and delivering whole-school events 

(including sports day, awards evenings and charity work). 
• You should have good time management skills e.g. balancing commitments. 
• You should be polite, mature, responsible and reliable at all times. 
• You should be willing to talk to prospective staff, students and parents/guardians about 

school life. 
 
Student Council Member 
 
Student Leader representatives from the Student Council.  These students ensure clear 
communication from the Student Council to the tutor groups and ensure the whole school 
community has a strong voice in what is discussed by the Parliament.  Two representatives 
from each form group meet every fortnight and discuss issues important to students, 
including planners, praise, fundraising, the range of food available and question/suggestion 
boxes.  As a result of the work of this year’s council, form groups have begun to have 
suggestion boxes, to ask questions and bring suggestions to house council meetings.  We 
meet in each House (Courage, Determination, Excellence and Inspiration) to provide a forum 
where representatives from all year groups raise, discuss and propose resolutions about 
issues which are important to the students they represent. 
 
What Personal Qualities do I need? 
 

• You should want to make a lasting impact at school and be involved in decision making. 
• You should like working with and talking to younger students. 
• You should be able to build good working relationships with staff. 
• You should be able to work well in a team. 
• You should be willing to liaise closely and on an ongoing basis with the student body, 

reporting on the work of the House Council. 
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• You should be willing to take an active role within the House Council – seeking out and 
representing of Sandy Secondary School students. 

• You should have good time management skills e.g. balancing commitments. 
• You should be polite, mature, responsible and reliable at all times. 

 
Student Welfare Ambassador 
 
Student Welfare Ambassadors are central to promoting the health and wellbeing of our 
students in school.  They promote student welfare throughout the school with advertising 
campaigns such as anti-bullying week and mental health week.  They also help to promote 
the services currently being provided in the school by individuals and services, such as 
counselling and the school nurse.  They work in collaboration with the House Council in 
relation to issues relating to welfare.  They generate fundraising ideas alongside the Sixth 
Form. 
 
What Personal Qualities do I need? 
 

• You should want to lead whole school initiatives relating to health, welfare and the 
wellbeing of students. 

• You should be willing to raise awareness for mental health, anti-bullying, stress 
management and student welfare across Sandy Secondary School. 

• You should take part in and lead assemblies relating to key aspects of Student Welfare 
• You should be able to build good working relationships with staff. 
• You should be able to work well in a team, to enable you will liaise with the Student 

Council on issues relating to the welfare of students. 
• You need to be able to provide feedback on the success of events and methods of 

improvement. 
• You should be able to raise money for charity: fundraising, helping the 6th Form Team and 

raising awareness of charity events in the school and community. 
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14. Progress and Achievement 
Marking, Feedback and Assessment 
 

In order to provide consistency, and ensure every teacher is not only marking the subject 
content of a learner’s work, but also their overall literacy, a common marking code needs to 
be introduced.  
 
The following table details the universal symbols for most writing mistakes and should be 
adopted by all staff and written in the margin of their books, portfolios and/or essays.  
 
It is expected that a member of staff marks students’ key pieces of work every three weeks 
for Key Stages 3 and 4, and every two weeks for Key Stage 5, as well as home learning, in 
accordance with the Marking Policy.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Teachers are expected to use ‘What Went Well (WWW)’ and ‘Even Better If (EBI)’ after each 
three-weekly marking session (or six to eight lessons), to help students progress, as well as a 
Seek and Sort activity to help facilitate progress by students responding to the feedback 
given. 
 
Agreed marking colours:  
Green for teachers, and Purple for students when they are completing Seek and Sort 
activities, correcting mistakes and completing peer assessment. 
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Department AFL Stickers: 
Students’ half termly assessments should be formally marked using the department’s 
assessment methods.  
 
When marked work is returned to learners, there should be some kind of verbal or written 
feedback, either individually, or to the class.  Following this, the student should then 
respond with comments, and complete their follow-up actions.  This is the Seek and Sort 
activity.  The teacher feedback should clearly comment on; 
 

• what they did well,  

• what needs to improve,  

• a learning target and a target for numeracy and literacy,  

• the student’s target grade,  

• the student’s working at grade (WAG).  
 
Methods of Assessment:  
 
We expect to see a range of assessment strategies adopted in a classroom, in books and 
written in schemes of learning.  Staff will ensure that they use and understand the following 
means of assessment: 
 

• Formal: A planned activity resulting in the award of a grade, level or mark.  This should 
be designed to establish the extent to which learning objectives have been achieved. 
Results are recorded and shared with students.  
 

• Informal: Teachers regularly check the progress that students are making.  It will often 
be a qualitative judgement shared verbally following observation and/or questioning.  
 

• Diagnostic: Students and teachers make judgements about achievement against clear 
criteria (learning objectives) which highlight gaps in skills, knowledge and understanding 
and should lead to strategies for closing these gaps.  
 

• Formative: Provides information/evidence that will be helpful in determining how 
learning can be taken forward.  Formative assessment must be used to inform future 
planning and may result in an interim grade, level or mark.  It needs to involve the 
student in making judgements about attainment, progress and targets for improvement. 
  

• Summative: Provides information/evidence of what a student knows, understands and 
can do. This usually results in the award of a grade, level or mark.  

 

• Peer: Students monitor each other’s progress against known criteria and can report to 
individual students.  
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Half Termly Department Monitoring and Review: 
 

• Curriculum Leaders must review samples of work to monitor standardisation and 
implementation of this policy through the completion of the departmental half-termly 
monitoring, which will form part of the department’s half-termly review with the Senior 
Team Line Manager, Head of School and the Executive Principal.  

• During the QA audits and to test a typicality judgement, a focus will be placed on 
assessment during lesson observations and work sampling.  Students’ work and 
department plans/schemes will help inform the department’s focus and commitment to 
assessment.  

• Work scrutiny will be carried out to evaluate the learner’s assessment for learning 
experience and develop teaching and learning.  
 

The desired outcomes for this policy are improvement in student’s learning and a greater 
clarity amongst learners and parents/guardians concerning achievements and progress.  
 
The performance indicators will be:  
 

• An improvement in student attainment. 

• Teacher, student and parent/guardian testimony concerning the usefulness of the 
marking. 

• Consistency in teachers’ marking across the school. 

• An awareness on the part of the learners of what is expected of them, what their 
working at grade, target grades are and how they can develop their overall literacy. This 
will also be shared with learners through their planners and class books. 
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15. Home Learning 
 
At Sandy Secondary School, homework activities are an important part of our home/school 
partnership and all students are expected to take part in a variety of homework tasks to 
enhance and support their work in class. 
 
Homework should enhance learning through: 

• Encouraging children to develop organisational skills and self-discipline; 

• Bridging the gap between home and school to provide parents and guardians with direct 
involvement in their learning; 

• Develop children’s independent learning skills; 

• Personalising learning and developing children’s self-motivation and self-confidence. 
 
Homework is work that is set to be done outside the timetabled curriculum.  It contains an 
element of independent study in that it is not usually directly supervised by a teacher.  It is 
important in raising student achievement.  
 
Not all homework is done at home; in fact, for some students who find it hard to work at 
home, or for some tasks which may require resources (books, software, equipment) more 
readily available at school, it is necessary or desirable to carry out the task at school. 
 
Homework enhances student learning, improves achievement and develops students' study 
skills and as such is an integral part of the curriculum.  It requires careful planning and 
integration into the scheme of work of each curriculum area. 
 
Aims 
Homework enables students to: 

• Consolidate and extend work covered in class or prepare for new learning activities 

• Access resources not available in the classroom 

• Develop research skills 

• Have an opportunity for independent work 

• Show progress and understanding 

• Provide feedback in the evaluation of teaching 

• To enhance their study skills e.g. planning, time management and self-discipline 

• To take ownership and responsibility for learning. 
 
Purpose of Homework 
 
Teachers should set homework to: 
 

• Complement and reinforce knowledge and understanding. 

• Allow students the opportunity to develop skills taught in class. 

• Prepare students for rigour in their planning and personal organization. 

• Encourage independent learning in our students. 

• Reinforce positive attitudes to work. 
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• Encourage self-organisation and self-discipline. 

• Develop home/school partnership. 

• Prepare students for life opportunities and experiences. 

• Raise attainment. 
 
Students should complete homework as it: 
 

• Can prepare you for the next part of the course. 

• Is another way to help you to learn. 

• Makes sure that you understand the class work. 

• Helps you to develop good study skills. 

• Gives you the opportunity to try by yourself, the type of questions that are asked in 
examinations.  This trains you in examination technique. 

• Reinforces and tests again your understanding of work that you have previously studied 
in the course. 

• Most importantly, homework helps to instill key skills, which will help you through your 
studies and later in life. 
 

The role parents/guardians can have in supporting their child in completing homework by: 
 

• Provide a peaceful place in which their child can do their homework, or encourage them 
to attend homework and study support clubs. 

• Make it clear to their child that they value homework. 

• Encourage their child and praise them when they have completed homework. 

• Expect deadlines to be met and check that they are. 

• Check and sign their child’s planner each week. 
 
The planning and nature of homework tasks 
Homework tasks should: 

• Be relevant, meaningful and set for a purpose. 

• Not be used regularly for “finishing off” class work. This places a heavy burden on some 
students and too light a demand on others 

• Be differentiated on the basis of prior assessment to provide an equal and appropriate 
challenge for students of differing abilities 

• Be manageable for students in terms of time and resources 

• Be explained clearly to students so that they know what they need to do and how the 
work will be assessed 

• Be manageable for staff in terms of marking 

• Be varied. 
 
Suggestions include: 
 

• Writing assignments. 

• Learning assignments (where students may be asked to learn a piece of work, practice a 
skill, recall knowledge). 

• Preparing an oral presentation. 
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• Reading in preparation for a future lesson. 

• Finding out information/researching a project. 

• Using a specific website (e.g. MyMaths, GCSE POD). 

• Revision activities in preparation for examinations. 

• Reading for pleasure. 

• Subject projects. 
 
Special Educational Needs: 
 

• For SEND students homework tasks should be differentiated and balanced to allow them 
to share fully in the work of the class and cater for their individual learning needs. 

• Homework should not be seen as an attempt to allow SEND students to catch up with the 
rest of the class. 

• Prior liaison with the SENCO should aim to ensure that tasks are manageable and skill 
practice incorporated. 

• Tasks should be varied, have a clear focus and time-guideline and give SEND students 
plenty of opportunities to succeed. 

 
The recording and monitoring of homework: 
 

• Departmental policy/practice and Schemes of Work must reflect the schools’ homework 
policy and procedures.  

• Departmental strategies should be agreed and reviewed regularly to ensure effective 
setting, recording, marking and monitoring of homework. 

• Students must record all homework set in the planners provided.  Time should be set 
aside for this during each lesson.  

• Students with SEND must, where appropriate, be given extra help in writing down 
homework. 

• Parents/guardians, in accordance with the Home-School Agreement, are expected to 
check and sign their child’s planner each week. 

• Form tutors should check and sign planners on a weekly basis. Where significant 
problems arise they should be referred to the House Achievement Leader. 

• Homework should be written on the board and staff, wherever possible, should check 
that homework has been recorded by students. 

• House Achievement Leaders should support tutors in the monitoring of planners through 
spot checks and following up concerns referred to them.  

• The Leadership Team have a monitoring role to ensure that homework is being set across 
each Key Stage, and should carry out systematic sampling at regular intervals.  Serious 
difficulties experienced by the House Achievement Leader may be referred to the 
Leadership Team. 

• Subject staff must keep a record of homework set. 

• Subject Leaders must ensure that homework is set and marked regularly, by all members 
of their department, in accordance with school and departmental policy. 

• It is the responsibility of the teaching and learning lead to ensure that an evaluation and 
review of school homework policy and procedures is undertaken. The key criterion will 
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be the extent to which the policy is contributing to students’ progress and their attitude 
to learning. 

 
Feedback to students: 
 

• Effective and prompt feedback is fundamental in helping students to progress. 

• Schemes of work must include how homework tasks are to be assessed, and the criteria 
must be shared with students. 

• Written comments must be constructive, indicating to the student what and how to 
improve. 

• Student self and peer evaluation exercises and the use of model answers are useful to aid 
students’ understanding of assessment procedures  

• Success must be rewarded and student self-esteem raised. 
 
Suggestions include: 

• The use of the reward system. 

• Recommendation for school awards. 

• The use of departmental certificates and postcards. 

• Verbal praise to individuals and groups. 

• Students’ work displayed in classrooms and corridors. 

• Recording achievements. 
 
Strategies for supporting the completion of homework 

• The primary aim is to impress upon students that homework is a vital part of their 
education, to be done at home or within study support sessions.  A variety of strategies 
must be employed to ensure the successful completion of homework. 

• If students fail to submit or complete homework this must be recorded by subject staff in 
the planner.  Providing that there are no extenuating  circumstances, students must 
complete the set work:- 
- independently 
- by recorded attendance at a study support or homework group within a 

subject/department detention. 

• Failure to complete homework following the first warning will result in sanctions being 
issued as per our Behaviour and Rewards Policy. 

• Further failure to complete homework will result in referral to the relevant Curriculum 
Leader and the student being placed in a department detention, where, if appropriate, 
the task will be completed.  It is the responsibility of the subject teacher to supply work. 

• A further referral to the Curriculum Leader will result in a letter to parents/guardians 
outlining the nature of the problem and an intention to place the student on homework 
report.  The co-operation of the parents/guardians is requested at this stage. 

• If failure to comply with homework requirements continues while the student is on 
homework report, referral is made to the Vice Principal, who will request a parental 
interview.  Failure to comply at this stage will result in an interview with the Head of 
School. 
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Guidelines for homework in Years 12 and 13: 
 
Purpose 
 

• For students following post-16 courses, homework is a vital part of the course/content 
and must be planned as part of the scheme of work. 

• Students must be encouraged to take responsibility for their own learning and personal 
organisation. 

• Recording and Monitoring 

• The Head of Sixth Form will monitor the setting and completion of homework across all 
subjects. 

 
Nature of tasks 
 
Structured homework tasks must relate to the assessment criteria and be geared towards 
examination or coursework requirements.  Homework will be marked with an A level or 
BTEC grade, where appropriate, and a clear indication of how far the student is from the 
next highest grade and how to achieve it. 
 
Self-organised study, such as reading and revision, must be highlighted as vital at the start of 
each course.  Guidance must be provided regularly to help students with these tasks. 
 
Types of Homework 
 
Given the varying nature of subject areas, the type and frequency of homework will be 
varied depending on the assessment requirement of the courses being studied.  
 
Homework tasks must be set to reflect on-going class work and assessment requirements 
across the curriculum.  
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16. SEND Department 
 
Inclusive provision is made for those students with special educational needs and disabilities 
(SEND) including cognition and learning, communication and interaction, social mental 
emotional health, sensory and/or physical and any looked after children who have been 
identified with SEND to ensure that they have equality of opportunity and aim to fulfil their 
potential. 
 
Admissions arrangements for students with SEND are set out in the school’s admission 
policy. 
 
Who Do I Go To If I Want To Talk About SEND Support? 
 
The SEND Department is managed on a day to day basis by Mrs Heather Smith (SENCO).  She 
can be contacted on 01767 680598 or at hsmith@sandysecondaryschool.com. 
 
The Learning Support team at Sandy Secondary School wants to ensure that all students 
with SEND are able to access the curriculum and reach their potential.  Our team of Learning 
Support Assistants (LSA) work to support students in their lessons, and provide 
interventions as one to one or small groups where appropriate.  The SEND department has 
recently created a sensory room as a quiet space dedicated to stimulating, developing and 
relaxing the senses, and to provide a safe and effective therapeutic environment for 
individuals.  We also offer support in our Learning Support room which is run by Mrs V 
Walton-Smith. 
 
The following staff members work within the SEND Department: 
 

• Mrs H Audley (LSA with Key Worker and Handwriting Intervention responsibility) 
 

• Mrs N Barrowcliffe (LSA with Key Worker responsibility) 
 

• Mrs L Fage (LSA with Key Worker responsibility) 
 

• Mr R Hartwell (LSA with Key Worker and Dyslexia Support responsibility) 
 

• Mrs A Hawkins (LSA with Key Worker and Handwriting Intervention responsibility) 
 

• Mrs C Hulatt (LSA with Key Worker responsibility) 
 

• Miss E Hutchinson (LSA with Handwriting Intervention and Occupational Therapy 
Support responsibility) 

 

• Mrs L Irvine (LSA with Accelerated Reading and Toe by Toe Intervention responsibility) 
 

• Mrs R Lock (LSA with Key Worker and Handwriting Intervention responsibility) 

mailto:hsmith@sandysecondaryschool.com
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• Mrs L McGrath (LSA with Key Worker responsibility) 
 

• Mrs S Robinson (LSA with responsibility for students with EHCPs and Key Worker) 
 

• Mrs J Wallace (LSA with Key Worker and Social Studies Intervention responsibility) 
 

• Mrs V Walton-Smith (Learning Support Manager and responsibility for Accelerated 
Reader and Toe by Toe Intervention) 

 
Our LSAs have received the following training: 
 
• Effective questioning within the classroom to support those with SEND 
• Effectively supporting learners within the classroom to ensure good teaching and 

learning 
• Behaviour management training delivered by the Deputy Head at Oak Bank School 
• Two members of our department are trained in the teaching of the ‘Sounds-Write’ 

program – a synthetic phonics program to support spelling 
• Access arrangements for examinations 
• ‘The dyslexic brain’ 
• Writing skills for reluctant writers 
• Developing inclusive approaches in the classroom 
• Moderate learning difficulties 
• Examination invigilation to support students with exam dispensation 
• Attachment awareness 
• Understanding sensory needs for students with SEND, high quality teaching for 

students with ASD and supporting students with SEND in mainstream school delivered 
by Ivel Valley Hub 

 
Our SENCO holds the following qualifications: BA Hons (Hertfordshire), Dip. RSA 
(Northampton), SpLD APC (Patoss). Recent training for our SENCO has included 
‘Safeguarding Disabled Children’ and ‘Awareness, Responding and Managing Emotional 
Dysregulation in the classroom’. 
 
There is close liaison between the House Achievement Leaders (pastoral staff), Examinations 
Officer and SENCO.  Our House Achievement Leaders and Examinations Officer receive 
regular updated training relevant to their roles. 
 
Miss Karen Hayward is the Executive Principal and line manager to the SENCO and has 
overall responsibility for the SEND Department. 
 
Students undertake baseline assessments on entry to the school and are regularly assessed 
by class teachers. This information is disseminated to staff, parents/guardians and students. 
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How can my child be supported? 
 
Student’s needs are met using a graduated approach; students are identified (by 
teachers/Learning Support Assistants, parents/guardians or the students themselves then 
assessed).  If students require additional support a plan is put in place and carried through 
within the timescale set.  The student’s progress is then reviewed.  The support can be 
provided in a number of ways such as: 
 
• Differentiation of work (such as, by task, time scale, outcome, presentation, output) 

and/or questions by the teacher in the classroom. 
• Learning Support Assistant presence in the classroom. 
• Time in the SEND department (such as, at lunch time, after school, during registration, or 

due to a modified or reduced timetable). 
• Personal Achievement Plan (PAP) drawn up by staff, students and parents/guardians and 

reviewed every six months. 
• Education Health Care Plan (EHCP) followed and reviewed annually. 
• Examination support and access arrangements. 
• Mentor or Key Worker regular meetings. 
• Specialist programs (such as, the reading scheme, a phonics program, handwriting 

scheme, touch typing program or social studies). 
• Pastoral Support Plan. 
• Meetings with the School Nurse. 
• Visual or Hearing Impairment Service involvement. 
• Support from the Medical Needs Team. 
• Sessions with outside agencies (such as, Relate, CHUMS, CAMHS, Educational 

Psychologist or the ASD Outreach Worker). 
 
There may be occasions where students access some of the support above without being 
identified on the SEND profile. 
 
Further information on SEND support in the school can be found in the school’s SEN policy. 
 
What else is available? 
 
• Pupil Premium and free school meals: for further information on this, please 

visit www.sandysecondaryschool.com. Alternatively, ring the school on 01767 680598 
• School transport – for further information on this, please 

visit www.sandysecondaryschool.com. Alternatively, ring the school on 01767 680598 
• Transition – The admission arrangements for students with SEND are set out in the 

school’s Admissions Policy.  To support those with SEND, the SEND Manager meets with 
the primary school's SENCO prior to transition, to ensure effective information sharing 
and a smooth transition.  Advice and guidance can be given on transition post 16 and 
those with an EHCP are closely supported through this stage.  SEND information is 
passed to any new setting the student moves to. 

 

https://www.sandysecondaryschool.com/
https://www.sandysecondaryschool.com/
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All students meet daily with their form tutor and all students are eligible to join homework 
club or lunch and break club.  A lift is available to access all floors, along with a toilet for the 
disabled. 
 
Which other agencies can offer help? 
 
The school works in partnership with parents/guardians and with other outside agencies to 
identify the needs, provide support and monitor the progress of all students. 
 
Further support can be sought from the following places: 
 
• The Central Bedfordshire Authority website, www.centralbedfordshire.gov.uk, gives 

links to pages and information on support that is offered locally through the Central 
Bedfordshire Authority. 

• The National Children’s Bureau, www.ncb.org.uk, also hosts a number of links to 
information on thirteen different areas of need along with useful contact information 
and other sources of need and support. 

• Special Educational Needs and Disability (SEND) parent/guardian, children and young 
person partnership service at Central Bedfordshire Council – this is a free confidential 
support service for parents and carers of children with SEND. They can be contacted on 
0300 300 8088.  

• Autism Beds - free drop in sessions for parents/guardians who have just received a 
diagnosis to say their child has Autism. Their contact number is 01234 214871. 

• The Avenue – this is a support group run by families for families with parents/guardians 
who understand the highs and lows of living with autism. Their website is 
wwwtheavenuesupport.co.uk and their phone number is 07425 551110. 

• Carers in Bedfordshire – this offers parent/guardian drop in groups. They can be 
contacted on 0300 111 1919. 

• Outside-In – is a local group that can offer support and information on ADHD and 
Autistic Spectrum Conditions. They can be contacted on 01462 813282. 

• UKADHD provides information on local support groups for those affected by ADHD 
• CHUMS – is the Child Bereavement, Trauma and Emotional Wellbeing service and offers 

support to children and their parents/guardians. They can be contacted 
on info@chums.uk.com or on 01525 863924. 

• British Dyslexia Association – This is a dyslexia friendly organisation and local groups can 
be found at this https://www.bdadyslexia.org.uk/. 

 
Complaints will be dealt with in line with the school’s complaints procedure, but it is hoped 
close home-school liaison will minimise the need for complaints, giving rise to effective 
partnership working.  Please do not hesitate to contact the school’s SEND Manger, Mrs 
Smith, if you would like to talk through any of this in more detail. 
 
Further information can be found in our SEND policy, Accessibility Policy and Equalities 
Policy. 
 

  

http://www.centralbedfordshire.gov.uk/
http://www.ncb.org.uk/
https://www.ukadhd.com/support-groups.htm
mailto:info@chums.uk.com
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17. Uniform/Equipment 
The school has very high expectations with respect to the application of our school uniform 
policy. The school uniform is designed to promote a sense of collective belonging, 
responsibility, and pride in the school and in its community. It is also an important element 
of our strategy for promoting long-lasting life skills, by preparing students for the demands 
of their future careers. 

 

In addition to our uniform, we also expect students to be fully equipped for their learning, 
with all of the essential items. We refer to this as our ‘Fantastic 15’, and regular checks take 
place to ensure that students are fully equipped. 

 
Uniform 

Blazer Black with school badge and gold edging. 

NOTE Blazers should be worn during the school day and to and from 
school, except on the school field at lunchtime, and in lessons when 
approval is given by the classroom teacher. 

Shirt White collared shirt with top button.  This must be smartly tucked in. 
NOTE High round collar, long or short sleeved T-shirts (coloured or 
printed) should not be worn under shirts.  If T-shirts are worn in cold 
months then they must be plain white and not visible below shirt. 

School Tie Regulation gold Sandy Secondary School tie, with house name and 
colour included.  

Jumper Black V neck jumper with gold V. 

NOTE A school jumper is an optional additional garment, and is not an 
alternative to the blazer. 

NOTE Cardigans, hoodies, sweatshirts and round-necked jumpers are not 
acceptable as part of school uniform and they may not be worn as an 
alternative to outer coats. 

Trousers Regulation Sandy Secondary School black trousers available 
only from our recognised supplier, these include the school 
badge. 

Skirt Regulation Sandy Secondary School black skirt available only from our 
recognised supplier.  Skirts must be knee length and include the school 
badge. 

Socks Plain black socks (students may wear black or natural coloured tights in 
cold weather). 

Shoes In the interests of safety all students are expected to wear sensible 
footwear on the school premises.  Black leather, low-heeled (no more 
than 1 inch high), and lace up or slip on shoes with strap and enclosed 
heels and toes.  No trainers, boots or canvas shoes. 
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Coat A plain coat can be worn outside the school buildings but not in lessons. It 
may be worn over school uniform, but not in place of it. 

NOTE hooded sweatshirts, camouflage parkers, denim or leather 
jackets are not allowed. 

 

NOTE cyclists only – for students cycling to school a cycle helmet and 
brightly coloured cycling jacket is essential, especially during winter 
months. 

Hair Hair should not be dyed.  It should be smart, tidy and appropriate for 
school.  There should be no braids, and extreme hairstyles are not 
allowed.  No haircuts less than a 1 and no patterns shaved into the hair. 

Make-up Make up and nail varnish should not be worn by any student. 

Piercings No earrings or facial piercings are allowed. 

Jewellery One watch with a plain strap may be worn.  No other jewellery 
is permitted. 

NOTE The following are not permitted; any facial piercings, including 

nose studs, stretch earrings/pins, bangles, beaded, plastic or loom band 

bracelets.  Festival or charity wrist bands, or any type of bracelets or 

necklaces are forbidden. 

 

Physical Education 
In order to take part in the school's Physical Education programme each student 
should have as part of their school uniform: 
Girls 
 

• SSS polo shirt 
• SSS shorts 
• SSS jogging trousers (optional) 

• Black sports socks 

• Optional sports fleece jacket 
Boys 
 

• SSS polo shirt 

• SSS rugby shirt (reversible) 

• SSS shorts 

• Black sports shorts 
• Football boots 
• Gum shield when needed 
• Shin pads when needed 

 
Sandy Secondary School has one recognised supplier where parents/guardians can buy 
uniform.  They are: Prestige Design & Workwear Ltd., 46 - 48 High Street, Flitwick, 
Bedfordshire, MK45 1DX. Website: www.prestigedesignww.co.uk. 

http://www.prestigedesignww.co.uk/
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Fantastic 15  

 

❖ Plain Black School Bag—large enough to hold A4 folders 

❖ Reading Book 

❖  Pencil Case 

❖ Black and Purple Pens 

❖ Set of Colouring Pencils  

❖ Pair of Compasses  

❖ HB Pencils  

❖ Pencil Sharpener 

❖ Rubber 

❖ Glue stick 

❖ Highlighters 

❖ 15cm ruler 

❖ Protractor  

❖ Scientific Calculator 

❖ School Planner (supplied by school) 

  

http://www.bing.com/images/search?q=School+Stationery&view=detailv2&&id=9EB376ACFF3BFAD76BFE2D8F4C9CEBF4E08E43FE&selectedIndex=104&ccid=OSF4xfjw&simid=608051453090139072&thid=OIP.M392178c5f8f025dfc54692970884c8aco0
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18. Locker Rental 
Sandy Secondary School aims to provide a locker for students for the duration of their stay 
at the school in Years 7-13.  Please note that Year 11 and 13 students who are leaving the 
school need to hand in their locker key to Student Reception prior to their last examination.  
It is not permitted to pass keys to younger siblings. 
 
The school lockers are rented for five years on a non-refundable basis.  Included in the cost 
is a £5 deposit which will be returned when your child leaves the school.  A condition of this 
refund is that the key is returned and the locker is left in a satisfactory condition. 
 
The cost of renting a locker is: 
 

 
 
If your child would like a locker, please complete and return the Locker Rental Form.  On 
receipt of this form, a locker will be allocated to your child and the locker key given to them 
at the start of term in September.  Students should visit Student Reception for all locker 
enquiries once they have joined us. 
 
Although it is our aim to provide a convenient and secure area of storage for our students, 
it should be noted that money and valuables should not be stored in lockers.  All items of 
personal property are brought onto site at the sole risk of the owner and no insurance 
cover is provided by the school for such items. 
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LOCKER HIRE-TERMS AND CONDITIONS (Years 7-13) 
 
1. Each locker will be numbered. No mark is to be made on the door. 

2. Access to lockers will only be allowed at the following times: 

• Before school 08:35 - 08:40 

• Break 11:00 - 11:20 

• Lunchtime 13:20 - 13:50 

• After School 14:50 - 15:00 

3. Access to lockers will not be allowed during movement times between lessons 1 and 2 
and between lessons 3 and 4. 

4. Accessing a locker will never be accepted as an excuse for lateness to lessons. 

5. The use of a locker is limited to the student hirer. 

6. The student hirer is responsible for the key; this should not be given to any other 
student. 

7. Food, drink wet or dirty kit should not be left in lockers overnight. 

8. Lockers may need to be opened by adults from school for health and safety reasons. 
Prior permission or warning may not be possible in some circumstances. 

9. Reasonable care and attention must always be taken in accessing and using lockers. 

10. If a student loses their key it must be reported to Student Services.  A replacement key 
will cost £5.00. 

11. Damage to the locker will result in the loss of the deposit. 

12. Lockers MUST be emptied at the end of each term.  Any items found after the end of 
term will be removed to lost property. 

13. In Year 11 and Year 13, when a student leaves school, the key should be returned to 
Student Services by 1st July.  Lockers MUST be emptied by 1st July and any items found 
after this date will be removed to lost property. 
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19. Parents, Staff and Friends Association  
 
Friends of Sandy Secondary School is a registered charity that works alongside the school to 
raise funds to benefit the students; particularly with extra-curricular activities and 
enrichment.  A small committee, comprising parents, guardians, community volunteers and 
school staff, organise events and fundraising with the help of a number of very willing 
volunteers.  Previous fundraisers have included quiz and bingo nights, craft fairs, raffles, 
school lottery, supermarket campaigns as well as stalls at numerous school 
events.  Recently FoSSS enabled the installation of a covered seating area, purchase of 
sports bibs, books for the library and departments and a new bicycle shed.  
 
There is always a need for new members of FoSSS, for the committee, to help at events, 
bring new ideas or just to support the fundraising.  Please see our Facebook 
page https://www.facebook.com/friendsofsandysecondaryschool (message for more 
information) or talk to one of the committee if you would like to be a Friend of Sandy 
Secondary School.   
 
 

  

https://www.facebook.com/friendsofsandysecondaryschool


57  

20. School Lunch 
 

Lunchtime is at 1.20pm each day. There are two venues serving food; the Café, and a second 
food ‘pod’ which is located at the back of the school.  Both venues are open to all students 
at break and lunch.  Many students also choose to bring a snack for break time, or visit the 
canteen where they can buy a good variety of food and drink.  
 
At lunch, some students choose to bring a packed lunch and eat either in the Café, or 
outside in the school grounds.  Other students use the food ‘pod’ for their daily hot meal. 
There is a good range of choices, and a daily menu is displayed in the Café.  
 
Sandy Secondary School uses a system called ParentPay, which is a cashless payment 
system.  Money can be added to the ParentPay account through the machine placed in the 
Café, or online using the ParentPay website. When students buy food or drink, they simply 
place their finger on the fingerprint machine, and they will be identified and associated with 
their account.  The money that they spend will be automatically deducted from their 
account. 
 
Menus are rotated on a regular basis.  As well as hot food, there are a range of sandwiches, 
salad pots, fruit and drinks. 
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21. ParentPay 
What is ParentPay? 
ParentPay is a web based application that provides a facility for parents/guardians to pay 
online for school meals, locker hire, trips, music tuition, etc. 
 
Why online payments? 
Parents/guardians will benefit from being able to make online payments for schools meals, 
locker hire, trips and activities, early years payments, privilege transport, music tuition and 
uniforms, and more, using a secure website at any time that is convenient. 
 
Parents/guardians can view transactions online and see running balances for larger value 
items such as residential trips.  Parents/guardians can make payments for all their children 
(at SLC schools) via a single login.  They no longer have to rely on their children to take cash 
into schools. 
 
Parents/guardians who wish to continue to use cash will be able to use the reval machine in 
the Café to top up their ParentPay account.  
 
Schools benefit from using ParentPay in a number of ways, including reduced cash handling 
and banking, and reducing the risks around money being held on school premises.  There is 
improved communication with parents/guardians concerning payments, and an accurate 
record is held of all payments made.  The school also has the ability to setup online shops 
for sale of locker hire, revision guides, trips/visits, etc.  
 
For more information, or to login if you have your account details, please go to the 
ParentPay website, www.parentpay.com. 
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22. Library 
Sandy Secondary School library is situated close to the main reception, and is stocked with a 
broad range of fiction.  The library is open at break and lunchtime, and students are 
welcome to visit during these times.  Non-fiction materials are held within departmental 
areas, and can be accessed through subject teachers.  
 
Enhancing student literacy and the promotion of a love of reading are both centrally 
important at Sandy Secondary School.  We have an extensive and rapidly expanding 
selection of the best contemporary and classic literature which are used as part of our 
weekly sessions of ERIS (Everybody Reading in School).  
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23. Behaviour Policy 

VISION 
 
All members of the community develop a set of 10 personal values agreed by the School 
community: 

 

• Aspirational and Self-Motivated  

• Courteous and Compassionate  

• Competitive and Driven  

• Positive and Resilient  

• Trustworthy and Honorable 

                                       ‘Excellence beyond belief’ 
 

 

We aim to: 
 

• Provide every student with the knowledge, skills, self-belief and motivation to be 
successful in their learning and in their lives. 

• Welcome, value and respect all who come to the School. 

• Build a community based on justice and a sense of personal responsibility. 

• Provide opportunities for all to participate in our community, developing a sense of 
tolerance and understanding of others. 

• Provide a safe and supportive environment for all. 

 

We want our students to: 
 

• Attend school regularly 

• Wear their uniform with pride 

• Enjoy and be prepared for learning 

• Be challenged and make good progress 

• Achieve their best 

• Feel safe and secure 

• Communicate politely and effectively with each other, staff, members of our local 
community and visitors to the school 

• Make sensible choices and take responsibility for their behaviour 

• Respect themselves, others and their environment 

• Become positive and effective citizens 

• Support others in the community 

• Be prepared for the future 

As a community it is essential that we recognise that this policy must apply to the behaviour of 
all its members and to all adults (teachers, other staff, parents/guardians and visitors) as well 

as to our students. 
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RATIONALE 

1.1. This policy outlines the underlying principles, aims, nature, organisation and 
management of student behaviour at Sandy Secondary School.  It is a working 
document designed to enhance the development of positive relationships between 
students, adults working in the school, parents and other members of the wider 
school community. 

1.2. The policy is the result of consultation with students, parents/guardians and 
governors, staff discussion, auditing of behaviour and training.  It reflects the 
current practice within the school.  Its fair and consistent implementation is the 
responsibility of all staff. 

1.3. We believe that, in order to enable effective teaching and learning to take place, 
good behaviour, in a safe and secure environment, is necessary in all aspects of 
school life and that these standards of behaviour are clearly understood and valued 
by all members of the school community.  Such a community will have 
consideration and respect for individuals and property and will share values which 
are just, fair and humane and enable all students to develop a sense of 
responsibility for their own behaviour and towards others and the community.  Our 
approach is a positive one which emphasises the benefits for the whole school 
offered by shared values and responsibilities and an appropriate standard of 
behaviour. 

 
2. BROAD GOALS 

2.1. We believe that students and adults should feel that they belong to a community 
where they feel secure and valued.  For this reason, our procedures for dealing with 
poor behaviour have a clear restorative aim.  Our approaches are focused on trying 
to modify poor behaviour over time.  The promotion of positive attitudes to 
behaviour is part of belonging to our community.  We believe that praise is one of 
the most effective ways of promoting good behaviour. 

2.2. This policy aims to: 
2.2.1. Provide the basis for the development of a positive, whole-school ethos, 

towards behaviour; 
2.2.2. Outline an environment which encourages and reinforces good behaviour; 
2.2.3. Promote self-discipline and positive relationships; 
2.2.4. Define the expectations that we have of each member of the school 

community 
2.2.5. Provide guidance upon the implementation of a consistent approach to 

both positive and negative behaviour management; 
2.2.6. Provide guidance and support for staff when dealing with inappropriate 

behaviour; 
2.2.7. Promote early intervention; 
2.2.8. Provide a safe environment, free from disruption, violence, bullying (please 

refer to Anti Bullying Policy and Procedures) and any form of harassment; 
2.2.9. Ensure that the school’s expectations and strategies are widely known and 

understood; 
2.2.10. Encourage a positive relationship with parents and guardians to develop a 

shared approach, which involves them in the implementation of the school’s 
policy and associated procedures; 
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2.2.11. Promote a culture of praise and encouragement in which all students can 
achieve. 

 
3. STUDENT IMPACT 

3.1. The ethos at Sandy Secondary School is a positive one, which emphasises the 
benefits for the whole school offered by shared values and responsibilities and an 
appropriate standard of behaviour. 

3.2. The adults encountered by our students at school have an important responsibility 
to model high standards of behaviour, both in their dealings with the students and 
with each other, as their example has an importance influence on students. 

3.3. As adults, we aim to: 
3.3.1. Create a positive climate with realistic expectations; 
3.3.2. Emphasise the importance of being valued as an individual within the group; 
3.3.3. Promote, through example, honesty and courtesy;    
3.3.4. Provide a caring and effective learning environment; 
3.3.5. Encourage relationships based on kindness, respect and understanding of 

the needs of others; 
3.3.6. Ensure fair treatment for all, regardless of age, gender, race, sexuality, 

ability and disability; 
3.3.7. Show appreciation of the efforts and contribution of all through an 

extensive rewards policy; 
3.3.8. Create an ethos of respect throughout the school; 
3.3.9. Staff to work with the parents/guardians to support the positive behaviour 

of each child; 
3.3.10. Parents/guardians to attend meetings with staff, if requested to discuss the 

behaviour of children; 
3.3.11. Parents/guardians to ensure that a child that is excluded from school is not 

found in a public place during school hours in the first five days of the 
exclusion, and if invited, to attend a reintegration interview with the school 
at the end of a fixed period of exclusion. 
 

4. ROUTINE AND EXPECTATIONS 
4.1. The following routines and expectations apply to all students and will be rigorously 

and consistently upheld: 
4.2. All students must: 

• Be in full school uniform with a school bag 

• Always have the Fantastic 15 with them (Appendix 1) 

• Be ready to enter school by 8.35am wearing their correct school uniform 

• Not bring energy drinks, fizzy drinks, sweets, chewing gum or aerosols into 
school 

• Have mobile phones and electronic devices switched off and in their bags 
during the school day. 

4.3. Walking around the school and to/from lessons students must: 

• Follow instructions from any staff member first time, every time 

• Move to lessons at the correct times 

• Hold doors open for others 

• Walk at all times, go straight to next lesson 
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• Walk on the left hand side of the corridors and stairways 

• Keep quiet on corridors and never shout or run 
4.4. All students must follow the same routines for entering the classrooms: 

• Students must follow instructions from the staff member on entry routines 

• The teacher must greet students at the door  

• All students must move immediately and put their equipment and planners 
on the desk 
 

All students must start the engage activity whilst the teacher takes the register 
 

4.5. During a lesson all students must: 

• Be an active listener and not talk over others 

• Take an active part in learning throughout the lesson 

• Celebrate the success of others 

• See mistakes as part of the learning experience 

• Show respect and courtesy to staff and peers 
 

4.6. Moving to and from assemblies: 

• Students must line up quietly outside the Theatre Hall 

• Tutors must escort students into the Theatre Hall in silence 

• Students must sit in silence unless they are invited to speak 

• Students must celebrate the success of others, applauding politely as 
appropriate.  Shouting and whooping is not acceptable 

• Students are expected to take part in receiving rewards, including collecting 
them from the front 

• At the end of assembly, students must be dismissed one row at a time 

• When dismissed students immediately walk quietly to their next lesson.  
Staff supervise the corridors to ensure this happens. 

 
4.7. During break and lunchtime all students must use the time effectively to: 

- Fill up their water bottle 
- Use the toilets (and not during lessons) 
- Meet with staff to address any concerns/hand in items to Student 

Reception 
- Complete any work or revision required 

• Line up quietly in the dining area to be served 

• Clear tables, wipe up spillages and maintain an orderly dining room 
environment 

• Staff may only lead the dining area after being dismissed by the duty staff 

• Only play games in the allocated areas 

• Follow all rules to maintain a calm and pleasant environment for all 

• Wear full uniform and keep mobile phone and electronic equipment in their 
bags at all times 

• Refrain from rowdy and boisterous behavior. 
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4.8. At the end of the school day all students must: 

• Make sure they have everything they need to complete their homework 

• Walk quietly and considerately to their after school activities or make their 
way home through the doors adjacent to Student Reception 

• If taking public transport, wait quietly at the bus stop, being considerate of 
the needs of others and ensuring that they stick to the path 

• Maintain high standards of uniform and behaviour on the journey home 

• Talk quietly and never shout 

• Remember they are representing Sandy Secondary School and should be 
model citizens at all times 

• Refrain from using electronic devices, including mobile phones, until they 
have left the school site. 

• Our behaviour is our choice and we need to make the right choice at all 
times. 

 
4.9. Parent/Guardians will: 

• Be expected, encouraged and supported to take responsibility for the 
behaviour of their child both inside and outside of the school 

• Be able to contribute to the development of the school behaviour policy 

• Respect the school’s behaviour policy and the disciplinary authority of 
school staff 

• Ensure that their child attends school and arrives on time 

• Ensure that their child wears school uniform and have the correct Fantastic 
15 for all of their lessons 

• Contact their school if their child is absent or late 

• Help ensure that their child follows reasonable instructions by school staff 
and adheres to school rules 

• Support the school if sanctions are applied to their child for inappropriate or 
unacceptable behaviour 

• Have any complaints they make about their child being bullied, taken 
seriously by the school and investigated/resolved as necessary. 

5. PROCEDURES 

The procedures arising from this policy have been developed by the Executive Principal 
in consultation with the relevant stakeholders.  The procedures make clear to the 
students how acceptable standards of behaviour can be achieved and have a clear 
rationale, which is made explicit to staff, students and parents/guardians. The 
procedures are monitored by the Leadership team and Governors, to ensure they 
are consistently and fairly applied.  They promote the idea of personal responsibility 
and that every member of the School has a responsibility towards the whole 
community. 

6. SCHOOL SYSTEMS FOR PROMOTING  POSITIVE BEHAVIOUR 

Positive behaviour is consistently reinforced and the staff model appropriate behaviour 
in their interactions with each other and with the students. Within the curriculum, the 
school teaches students the skills of self-awareness, self-regulation, motivation and 
empathy as well as social skills.  Assemblies acknowledge and celebrate these attributes.  
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Students are provided with consistent positive encouragement and specific recognition 
when they demonstrate positive behaviour. The use of form time reinforces 
opportunities to practice the skills needed to develop positive relationships. Through 
the SMSC curriculum, the fundamental rights of all those in school are also reinforced. 
Teachers and other adults adopt a positive and empathetic manner when responding to 
students and to each other. Rewards are given consistently as part of the school 
rewards system. 
 

7. REWARDS and RECOGNITION 

A positive and encouraging school ethos is central to the promotion of good behaviour. 
Rewards are one means of achieving this. Integral to the system of rewards is an 
emphasis on praise, both formal and informal, to individuals and groups.   
 
Our current rewards system includes: 
 

• Verbal praise, either personal or public, is the most frequent reward given 

• Parents are told of their child' s positive behaviour through informal 
conversation, praise postcards, phone calls home, reports and Parents’ Evenings 

• Achievement points are given on a regular basis 

• Subject specific awards 

• Written or verbal communication with home praising high standards of 
behaviour 

• Praise postcards 

• Corridor/class displays to celebrate excellent effort and achievement 

• Collective or individual praise in assemblies 

• Hot Choc Friday 

• Golden Afternoons and Reward Days 

• Executive Principal’s lunches 

• Subject reports sent home which include the number of Achievement Points 
awarded. 

 
 
8. THE CURRICULUM and LEARNING 
 
The school believes that an appropriately structured curriculum and effective learning 
contribute to good behaviour.  Thorough planning for the needs of individual students, 
the active involvement of students in their own learning and structured feedback all 
help to avoid the alienation and disaffection, which can lie at the root of poor 
behaviour.  It follows that lessons should have clear learning objectives, understood by 
the students, and differentiated to meet the needs of students of different abilities.  
Marking and record keeping can be used as both a supportive activity, providing 
feedback to the students on their progress and achievements, and a signal that their 
efforts are valued and that progress matters. 
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 Examples of misbehavior Person with 
initial 
responsibility 
to dealing 
with incident 

Suitable sanctions Person to give support Example of positive 
response 

Examples of follow up 

A • Minor disruption in class 

• Late to lesson 

• Lack of effort 

• Use of mobile phone 

• Lack of homework 

• Not in correct school 
uniform 

 

Class teacher/ 
tutor 
 
 
 
 
Class teacher/ 
form tutor/PSA/ 
all staff 

Verbal reprimands 
Reminder of rules 
Recording on SIMS if deemed 
necessary 
Note to parents in planner if 
appropriate  
Detention 
Confiscation of mobile phone 
Phone call home and temporary 
note if appropriate 

Subject Leader 
Tutor 
PSA 

Verbal targets during lesson 
Reminders of appropriate 
behaviour 
Set positive targets for next 
lesson 
Offer choices to student 
explaining consequences of 
wrong choices 

Positive reinforcement 
when student has 
adjusted behaviour 

B • Repeated low level 
disruption 

• Regular lack of effort in 
class 

• Repeated failure to do 
homework 

• Repeated lateness to 
lessons 

Class teacher/ 
tutor 

Detention 
Note in planner to parents 
Recording on SIMS 
Phone call to parents 
Report to subject leader 
Temporary removal to another 
lesson 

Subject Leader 
LSA where appropriate 
House Achivement Leader 
(HAL) 
Pastoral Support Assistant 
(PSA) 
Behaviour Support 
Worker (BSW) 

Review of work set or 
curriculum 
Discuss strategies with subject 
leader 
Discussions with student to set 
targets 
Subject target card 
Peer mentoring 

Discussions between 
teacher and student 
Target setting for student 
to modify behaviour 

C • Persistent uniform 
problems 

• Inappropriate behaviour at 
break or lunchtime 

• Repeated use of mobile 
phone in school 

Form Tutor 
Duty staff 
House Leader 
PSA 

Phone call to parents 
Loss of free time 
Internal exclusion 
Confiscation of equipment and 
phone call/letter to parent 

PSA 
SENCO 
Behaviour & Attendance 
Manager (B & A Manager) 
BSW 

Help with uniform 
Discussion with House Leader 
Referral to club or extra-
curricular activity 

Discussions with parents 

D • Persistent or serious lesson 
disruption preventing 
learning 

• Deliberate defiance/lack of 
respect 

• Internal truanting 
 

• Leaving site without 
permission 

Subject 
teacher/tutor 
 
 
 
 
 
Duty staff 

Use of on call duty staff 
Referral to subject leader 
Subject leader detention 
Letter home 
Loss of social time 
Temporary withdrawal from 
lessons to another class 

Subject Leader 
House Leader 
B & A Manager 
SENCO 
BSW 

Discussions with parents and 
meeting if appropriate 
Review PAP if relevant 
Subject report/ target card 
Put on PSP 
Discussion at core inclusion 
meetings 
Lunchtime report 
Internal inclusion procedures 

Allocate mentor 
Daily meetings/ checking 
in/out 
Regular update to parents 
Referral to re-engagement 
team where appropriate 
Round-robin report from 
all teachers sent to 
parents/guardians 
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E • Repeated refusal to accept 
school rules 

• Fighting 

• Smoking 

• Repeated disruption round 
school 

• Bullying 

•  

Subject Leader 
 
House Leader 
 
PSA 
 
B & A Manager 

Where necessary 
Meeting with parents 
Longer detentions 
Loss of social time 
Internal exclusion 
Fixed term exclusion 

B & A Manager 
 
SLT 

Review PAP 
Risk assessment if appropriate 
Subject report/ target cards 
Referral for PSP/ EHA 
Offer of external support 
(relate, CAMHs, etc.) 
 

Possible local authority or 
external agency 
involvement 
Review of curriculum/ 
timetable 
Possible restricted 
timetable for temporary 
period 
Regular meetings with 
parents 

F • Frequent refusal to follow 
school rules/student code 
of conduct 

• Continued serious 
disturbance 

• Theft 

• Discriminatory behaviour, 
i.e. racism, homophobic, 
disability 

• Abuse/swearing at a 
member of staff 

House Leader 
 
B & A Manager 

Internal exclusion 
Formal letters 
Fixed term exclusion 
Meeting with Executive 
Principal and parents 
BSP/PSP/EHA 
Referral to B & A Manager/SLT  

B & A Manager 
SENCO/ Local Authority 
External agencies 
SLT 
 

Parent meetings 
Timetable 
adjustment/restricted 
timetable 
Involvement of external 
agencies 
Reviews of PAPs/PSPs 
Offer of external support  

Review external agency 
contributions 
Explore alternative 
provision 
 

G • Assault of another student 

• Possession of alcohol/ 
weapon/drugs 

• Persistent refusal to follow 
student code of conduct 
despite previous sanctions 

House Leader 
 
B & A Manager 
 
SLT/ Head of 
School/ 
Executive 
Principal 

Further internal exclusion/ 
isolation 
 
Fixed term exclusion 

B & A Manager 
 
SLT 

Parent meeting with B & A 
Manager/SLT 
Review of PSP 
Daily report to SLT  
External agency involvement 
Offer of external support  

Review of external agency 
support/ provision 
 
Explore alternative 
provision 

H • Repeat of F or G 

• Violence towards member 
of staff 

• Drug dealing 

• Use of weapon 

B & A 
Manager/Vice 
Principal, Head 
of School or 
Executive 
Principal 

Longer fixed term exclusion 
Possible permanent exclusion 

Governors Exploring alternative provision 
 
Offer of external support 

Recording of future 
provision 



 

 

 

 

 

 

 

 

  

1a Subject Teacher 
Verbal targets set during or after lesson.  Student reminded of appropriate behaviour and 

made aware of what will happen if they continue to misbehave.  Misbehaviour may be 
recorded with note to parents in planner.  Detention and incident placed on behaviour log.  

If no improvement made, refer to House Achievement Leader   

1b Form Tutor 
Verbal targets set during or after form tutor time.  Student reminded of 

appropriate behaviour and made aware of what will happen if they continue to 
misbehave.  Misbehaviour recorded and note to parents in planner.  Detentions 

may be given.  If no improvement made, refer to House Achievement Leader. 

2 Referral to Subject Leader 
Student placed on behaviour report and written targets set.  

Referral recorded and note to parents in planner.  Removal to 
another teacher’s class.  If poor behaviour continues, phone 

call/letter home, detention, if necessary refer to House 
Achievement Leader.  

3 House Achievement Leader 
Intervention meeting with parents and student and B & A 

Manager/House Achievement Leader. Specific strategies and 
targets set and Behaviour Contract signed. 

4. Referral to B & A Manager 
Serious incident or failure to improve 

Meeting with parents and student. 

5. Referral to Vice Principal for decision 
on serious incident 

6. Referral to Head of School/ 
executive Principal for decision 

on serious incident 

7. Fixed Term 
Exclusion 

8.  
Governors  
Discipline  

Committee 

 

Permanent  
Exclusion 

Sanctions: 
The consequences 
of poor behaviour. 
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 SANCTIONS (see Appendix) 
 

 
 

Type 1 - Behaviour 

Learning disrupted by persistent low-level disruption and/or failure to follow the school 
basics for lessons 

 
Warning 

For a first misdemeanor issue a verbal warning identifying the unwanted behaviour. 
 

Yellow card 
For a second offence, students should be given a yellow card; some staff record the students’ 
name on yellow card attached to the board, others use a tick next to a name or verbal ‘yellow 
card’.  
 
Action: Consider using a Reflection Desk (moving the student’s seat) and/or speaking to 
them one to one. 
 
Aim is to rebuild relationship and refocus learning. 
 
Class teacher enters a 15-minute detention incident on SIMS using the whole school 
detention system. 

 

Red Card 
For a third offence, students should be given a red card; this could again be name recorded 
on a red card on the wall, another verbal warning ‘red card’ or a second tick next to a 
name. 
 
Action: one to one conversation (preferably outside the room).  Consider moving student’s 
seat if possible and deemed to be beneficial. 
 
Aim is to make up for lost learning and reset the scene for the next lesson to be positive. 
 
Class teacher should place the student in a 30-minute detention using the school detention 
system.  This should be recorded on SIMS leaving 48 hours’ notice. 
 
If a student cannot be dealt with via this system, then at this point the house On-Call 
system should be used and the student placed into another lesson according to the 
Internal On-Call Rota.  The student should be sent to the classroom, followed by an e-mail 
to the classroom teacher who will be receiving the student.  If a student fails to comply, the 
on-call can be raised by emailing oncall@secondaryschool.com or using the alert system 
within SIMS.  This will result in a member of the Pastoral Team, or SLT, coming to collect 
the student.  If a student fails to comply with the request to leave the classroom, the 
sanction given will be escalated.  

The Behaviour for Learning Policy is only effective if systems are applied consistently to 
every student. 

mailto:oncall@secondaryschool.com
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Some behaviour may be extreme and totally prevent learning from taking place; examples 
are given in the list below.  

 

Type 2 – Behaviour 
 

Defiance or rudeness to an adult or another member of the class: 
Examples might be challenging the issuing of a verbal warning, talking back, being openly 
defiant, refusing to move when asked to change seat or cussing another member of the 
class: 

 
• Move straight to an Internal On-Call with the student going to another lesson in 

the House structure 
• Classroom teacher to give the student work to complete in the lesson 
• Classroom teacher to enter the incident on SIMS as a Red Card with details of 

what happened, and appropriate detention set 
• Subject Leader to initiate reconciliation and lead the meeting with the member 

of staff and the student before the next lesson 
• If the student is not taking responsibility for their poor behaviour or refuses to 

leave the classroom, it should be treated as a serious incident and “on call” 
staff contacted to support. 

 
 
DEALING WITH POOR BEHAVIOUR AROUND THE SCHOOL 
 

 

Minor infractions of the School Basic Expectations 

1) For example, dropping litter, chewing gum, eating in the corridor, shouting in the 
corridor, late to school, incorrect uniform. 

2) Member of staff witnessing the event will issue the student with a 15-minute 
pastoral detention. This will be overseen by the Pastoral Team.  

3) The detention must be recorded on SIMS. 

 

More serious infraction of School Rules 

1) For example, not following staff instructions, wandering the corridors without a 
note. 

2) Member of staff witnessing the event will issue the student with a 30-minute 
detention. 

3) The detention must be recorded on SIMS. 
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Type 3 – Behaviour 

Serious incident in classroom 
 
This list is not exhaustive but should provide guidance from which common sense decisions 
can be made. 
 

- Severe disruption: student is unsafe/dangerous towards self or others. 

- Walks out:  student walks out of department without permission. 

- Aggressive/threatening behaviour towards others. 

- Student out of control – persistent/complete refusal of all senior department staff; 
department has exhausted its solutions/sanctions. 

- Suspected substance abuse. 

 
Where this behaviour occurs the classroom teacher should summon immediate support by 
sending an email or a student to Pastoral Area or Main Reception who will call for relevant 
staff.  Alternatively, the alert system within SIMS can be used. 

 
The classroom teacher will need to record the incident in detail on SIMS and may be asked 
for a separate written statement. 

 
A member of the Pastoral Team, or a senior member of staff will remove the student and 
they will be held until an investigation is completed.  This is completed by either the House 
Achievement Leader, Pastoral Support Assistants, or Behaviour & Attendance Manager. 
 

Once the investigation is complete a sanction is usually given by the B & A Manager/House 
Achievement Leader. Contact is made with parents/guardians following all serious incidents 
and usually a meeting is arranged. 
 
Where a student is suspected of having taken drugs, including alcohol, medical assistance 
will be sought from a first aider who will assess, with a staff member, if the student needs 
further medical support.  Parents/guardians will be contacted.  Students are not able to 
remain in the school and must be collected. 
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24. E-Safety and use of ICT Provision  
 
There are a number of well-resourced ICT suites at Sandy Secondary School.  Students in 
Years 7 - 8 study ICT as part of their curriculum, and this can continue through to GCSE and 
A level should students choose to study the subject as an option. Through ICT lessons, 
students learn a broad range of skills that will serve to benefit them in later life and in the 
workplace.  One area that is given considerable focus however, is e-safety and what 
students can do to make sure they remain safe online. 
 
The internet and social media are now a part of everyday life.  This technology offers 
opportunities to learn, to be entertained and to socialise.  We need to support our children 
in safely accessing the internet and in developing the skills to make informed decisions 
about what they access and share with others.  As the use of the internet has grown to 
encompass all areas of life, children need to develop the resilience to deal with potential 
situations that arise in order keep themselves safe, while exploring and enjoying the positive 
aspects of the internet. 
 
There are a number of internet sites that provide useful information on how to keep your 
child safe on the internet, and on the use of social media.  Some of these are listed below, 
and are covered through SMSC and ICT lessons. 
 
Links to External Resources 
 
www.childline.org.uk 
 
Childline is a registered charity with a 24 hour freephone number for children.  The site 
contains some useful information about keeping children safe. 
 
www.kidscape.org.uk 
 
Kidscape is a registered UK charity committed to keeping children safe from harm or abuse. 
The site has some extremely accessible advice and support for both children and 
parents/guardians on cyberbullying and keeping safe online. 
 
www.ceop.police.uk 
 
This site includes links to report abuse and concerns on line. 
 
www.childnet.com 
 
This site provides information on: Know IT all – keeping up with children and young people 
on the internet - Keeping Young Children Safe Online - Video Chat and Webcams - Facebook 
– Be in control of what you share on line. - Online Reputation Check. 
 
 

 

http://www.childline.org.uk/
http://www.kidscape.org.uk/
http://www.ceop.police.uk/
http://www.childnet.com/
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www.saferinternet.org.uk 
 
This site provides information on: - How to set up parental controls offered by BT, SKY, Talk 
Talk, Virgin Media - Information about: Google search BBC iPlayer ITV Player Sky Go - 
Parents’ Guide to Technology - iPhone - Blackberry - X-Box. 
 
www.internetmatters.org 
 
The Law 
 
Is something breaking the law? We encourage students to be vigilant and proactive in 
reporting it anything that is illegal. 
 
If you or someone you know is worried about something that has happened to you online 
there are a number of organisations that can help. 
 
Key messages for young people include: 
 
Inappropriate contact: Adults who go online to chat to young people and arrange to meet 
up in order to cause them harm are breaking the law. If you have met someone online and 
conversations with that person are making you feel uncomfortable then tell an adult you 
trust or you can report it to the police. 
 
Criminal content: If you stumble across criminal content online, you should report this to 
the Internet Watch Foundation (IWF). Unsure if it is criminal content? Visit the IWF website 
to find out what can be reported. 
  

http://www.saferinternet.org.uk/
https://www.internetmatters.org/


74 
 

 

25. ICT Code of Conduct: 
 
Student Acceptable Use Agreement/E-Safety Rules: 
 

• I will only use ICT systems in the school, including the internet, email, digital video, 
mobile technologies, etc. for school purposes.  

• I will not download or install software on school technologies.  

• I will only log on to the school network/learning platform with my own username and 
password.  

• I will follow the school’s ICT security system and not reveal my passwords to anyone, 
and will change them regularly.  

• I will only use my school email address.  

• I will make sure that all ICT communications with students, teachers or others is 
responsible and sensible.  

• I will be responsible for my behaviour when using the internet.  This includes resources I 
access and the language I use.  

• I will not deliberately browse, download, upload or forward material that could be 
considered offensive or illegal.  If I accidentally come across any such material I will 
report it immediately to my teacher.  

• I will not give out any personal information such as my name, phone number or address. 
I will not arrange to meet someone unless this is part of a school project approved by my 
teacher.  

• Images of students and/or staff will only be taken, stored and used for school purposes 
in line with school policy, and not be distributed outside the school network without the 
permission of the E- Safety Coordinator.  

• I will ensure that my online activity, both in and outside the school, will not cause the 
staff, students or others distress or bring the school into disrepute.  

• I will respect the privacy and ownership of others’ work on-line at all times.  

• I will not attempt to bypass the internet filtering system.  

• I understand that all my use of the Internet and other related technologies can be 
monitored and logged and can be made available to my teachers.  

• I understand that these rules are designed to keep me safe and that if they are not 
followed, school sanctions will be applied and my parent/guardian may be contacted. 
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26. Contacting the School: 
 

Parental Communication Protocol 

As a school at the heart of the local community, Sandy Secondary School is proud of its 
ethos and values as an inclusive school.  We, therefore, recognise that good and effective 
communication is more than telling you about what is happening, but is concerned with 
authentic engagement about the most important subject – the learning of children and 
young people.  This protocol will give clear guidance to a parent/guardian on how they 
should make contact with the school. 

Staff should: - 

• be aware of what the expectations are when communicating with 
parents/guardians; 

• give a full or initial response to a letter, phone call/message or an e-mail within two 
working days (48 hours) 

• contact a parent/guardian as soon as possible in the case of an emergency; 

• give a clear indication to a parent/guardian as to when further contact will be made; 

• agree a reasonable timeframe for addressing and monitoring a concern; 

• ensure that a clear record is kept of any correspondence and conversations with a 
parent/guardian. 

• office staff should check whether a member of staff is teaching or absent before 
transferring a call to a department and/or office 

• be courteous and considerate in all communications with parents/guardians of the 
school. 

A parent/guardian should: - 

• be aware of the different ways in which they can contact the school, i.e. e-mail, 
telephone or letter; 

• ensure that their contact details are kept updated; 

• check on the website and in student planners for term dates and general 
information; 

• be clear about which member of staff they need to contact regarding their concern; 

• let staff know in advance if they cannot attend a pre-arranged meeting; 

• be aware that Sandy Secondary School takes its duty with regard to safeguarding 
seriously so a parent/guardian must report to Main Reception on arrival at the 
school; 

• be contacted by the relevant member of staff within two working days (48 hours); 

• be courteous and considerate in all communications with staff at the school. 
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For all enquiries, please contact us via telephone or by using the following e-mail address: 
parentcontact@sandysecondaryschool.com. Your enquiry will then be passed on to 
the most relevant person. 
 
 
Sandy Secondary School, 
Engayne Avenue, 
Sandy, 
Bedfordshire  
SG19 1BL 
 
Tel: 01767 680598 
Email: parentcontact@sandysecondaryschool.com 
Website: www.sandysecondaryschool.com 
 
 
 
 

 
  
 

mailto:parentcontact@sandysecondaryschool.com?subject=Contact%20Us
mailto:parentcontact@sandysecondaryschool.com?subject=Contact%20Us

